[bookmark: _GoBack]Project Proposal



Project Title

This should be descriptive in some way; giving an indication of what the project is tackling rather than document references.

Introduction

Series affected and a brief description of the records
Number of records affected (and the number of boxes this equates to)
Locations
Brief description of the materials (e.g. primary support; media; format; object specific)
Description of the condition of the records or the issues your project will address
Brief outline of any other scoping information that you have discovered through the initial checklist


Justification

Why are we doing this?


Treatment Proposal

Interventive and/or preventive treatment
Next steps
Planned resources required for the project; materials, staff and any extra space 
Identify hazards and health & safety risks that may be presented
Time estimates
Estimate the number of Conservators and Technicians required


Outputs

The project will achieve:
Insert each new output as a new bullet point by pressing enter after each


Outcomes

The project is intending to address:
Insert each outcome as a new bullet point by pressing enter after each

