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[bookmark: _Hlt450727387]Dear Sirs
Building Surveyor Services - Request for Quotation (RFQ) 
Background
The Council is letting a contract for building surveyor services in connection with three industrial unit roof replacement projects
Industrial Properties at three locations around Huntingdon and St Neots are elderly and the leases to tenants have limited repairing obligations on the tenants and it falls to Huntingdonshire District Council as landlord to maintain the structure and roofs.
In all cases the roofs have come to the end of their economic lives and require a cost effective replacement solution.
Details:

	Location
	Building Size (sq ft)
	Details

	Huntingdon 1
	Circa 8,000
	Asbestos cement roof sheet existing

	Huntingdon 2
	Circa 25,000
	Pitched Profile cladding

	St Neots
	Circa 7,500
	Asbestos cement roof sheet existing



Requirement
The Council proposes to appoint a Chartered Building Surveyor to manage this project with the following brief:
1. Inspecting each property to assess and report on the current construction and condition and propose a range of roofing solutions and broad costings.  The solution, under normal circumstances, needs to have a life of at least 20 years so as to minimise the Council’s maintenance cost.  The final report must make recommendations for the Council approval and be available by 07 February 2017
2. The full specifications for replacement of the roofs should include, but not limited to, the following criteria:
a. Overall cost
b. Future maintenance costs and lifespan
c. Warranties obtainable
d. Details and recommendations for the Tender process
3. [bookmark: _GoBack]Prepare and undertake competitive tender, in conjunction with the Council’s procurement manager, for the works agreed with an ambitious target for Tender Return of 28 February 2017. 
4.  Analyse and make Recommendations  to the Council on the preferred Contractor(s)
5. Project-manage / monitor and provide the Council regular updates on the progress of works, ensuring substantial commencement before 31 March 2017 to comply with budgetary procedures.  
6. Ensure Building Control / CDM compliance throughout the project and maintenance of the H&S file. 
7. Undertake final inspection and sign off the works and obtain all warranties and project documentation and complete the handover to the Council to include all O & M Manuals and full information.
8. Liaise with the Council’s tenants throughout
9. Undertake / oversee any snagging over a 12-month defects period
10. The Council’s preference is for a fixed price contract with a breakdown of costs per location
Selection
You are invited to quote. Your quote should be itemised using the following criteria:
1. Cost per location
2. Cost for inspection and report
3. Cost for tender exercise
4. Cost for project management and monitoring
Before submitting any information, please ensure you have read the attached instructions carefully.   
[bookmark: _Hlt496601642]Any quote that is accepted will be awarded to the most economically advantageous quote in accordance with the following award criteria:
· Compliance with the specification
· Cost
· Time of delivery
· Relevant experience / track record
The Council is under no obligation to accept any bid or place an order for the work.

Submission
Quotes can be sent by either hard copy (ie post/courier) or email 

Post
The envelope shall be marked:  
RFQ for Building Surveyor Services
and addressed to: 
Commercial Estates Manager, 
C/2017/126
Pathfinder House, 
St Mary's Street, 
Huntingdon, 
Cambridgeshire, 
PE29 3TN 

And shall arrive there by 12:00 (noon) on Friday 27th January 2017

Suppliers shall ensure that their quotation arrives on time. No quotation will be accepted if it is received after any of the other suppliers have been opened.

Where quotes are delivered by courier or by any method other than by Royal Mail they must be delivered to the Council main reception at Pathfinder House, St Mary’s Road, PE29 3TN during normal working hours (8.30 am to 5.30 pm Monday to Thursday and 8.30 am to 4.30 pm on Friday excluding statutory holidays).  Quotations shall not be handed to any other Council officer or member.  Quotations delivered by hand to any other location will not qualify and will be rejected. 
Whichever method of delivery is used, suppliers shall ensure that the envelope or any franking thereon does not bear any marks or signs or any reference which may indicate who the supplier is. (Post Office bar coding does not count as marking.) 

Email
Quotations can be sent and accepted by email to the following email address. Buildingsurveytender@huntingdonshire.gov.uk

This mailbox will not be accessed until the bid periods ends.

The Council expects to decide award of contract within 14 days of the closing date for submission of quotes.
The Council’s Contract Terms are available at:
http://www.huntingdonshire.gov.uk/media/1377/standard-terms-and-conditions.pdf

This is the Council’s preferred contractual base for the supply.  Any queries about any terms should be raised and agreed with the Authorised Officer prior to quotation submission.  
All applicants shall be notified of the outcome.  Acceptance of the quotation by the Council shall be in writing.  Suppliers must not undertake work until they have received an official Council Purchase Order form and written notification that they have been awarded the contract and are required to start work.  The order will be subject to the Council’s Standard Terms and Conditions.

Any queries before bids are to be directed to:
Jackie Golby, Commercial Estates Manager Jackie.golby@huntingdonshire.gov.uk
Andrew Kitchen, Commercial Estates Surveyor Andrew.kitchen@huntingdonshire.gov.uk

Yours faithfully

Jackie Golby
Commercial Estates Manager (interim)



Supplier Details (to be completed by SUPPLIER)

	1.
	Company / Applicant Details
	

	1.1

	Trading Name of the Organisation submitting this Application Form:
	

	1.2
	Contact name for enquiries about this bid:
	

	1.3
	Contact position (Job Title):
	

	1.4
	Address:
	

	
	Postcode:
	

	1.5
	Telephone Number(s):
	

	1.6
	Fax Number:
	

	1.7
	E-mail addresses:
	

	1.8
	Website address (if any):
	

	1.9
	Registered Name of Organisation submitting this application:
	

	1.10
	Registered Address:
	

	
	Postcode:
	

	1.11
	Company Registration No:
	

	1.12
	SME? (500 or less employees)
	      YES / NO   (delete as applicable)

	1.13
	Are you a charity / voluntary / community sector organisation ?

	

	1.14
	Registration Number and/or Date of Formation: (if applicable)
	

	1.16
	VAT Registration Number:
	





Quote Certificate - Quote for the Provision Of Building Surveyor Services 


CONTRACT PERIOD:	 as agreed between the parties hereto
1. We,
		
	(carrying on business) as
		
	(whose registered office is) at
		
		
	hereby offer to provide the Services described in the quote in accordance with the terms of the Quote at the rates which we have indicated in the Proposal constituting this Quote.
2. We agree that the insertions by us of any conditions qualifying this Quote or any unauthorised alteration to any of the quote documents shall not affect the Agreement and may cause the Quote to be rejected
3. We agree that this Quote is submitted on the basis that the offer herein contained shall remain in force without variation for a period of three months from receipt of this Quote.
4. If this Quote is accepted by the Council then we undertake to enter into a formal contract in the form of the Agreement prepared at the Council’s expense for the proper and complete fulfilment of the Services
5. We understand that the Council is not bound to accept the lowest or any quote they may receive nor to pay any expense incurred by us in connection with the preparation and submission of this Quote
6. We declare that we are not a party to a cartel involving or including any commercial or other arrangement between individuals and/or corporations which is intended to or organised so as to share or control marketing arrangements or prices
7. We declare that we have not offered to pay or give or agree to pay any sum of money or valuable consideration directly or indirectly to any person nor entered into any agreement or arrangement with any person that he/she shall refrain from quoting or as to the amount of any quote to be submitted
8. We declare that there is no conflict of interest in our submitting a quote which includes us or partner or group organisation working with the Council to develop the specification, contract documents or other preparatory work for the competition 
9. We undertake not to disclose the amount of our Quote to any person or body before the date and time for the opening of the quotes except where the disclosure, in confidence, of the approximate amount of the quote is necessary to obtain insurance premium quotations required for the preparation of the quote
10. We agree that we have satisfied ourselves before submitting this Quote as to the correctness and sufficiency of the rates quoted.
11. We agree that unless and until a formal contract is prepared and executed, this Quote together with the Council’s written acceptance thereof shall form a binding contract in the terms of the Agreement (as defined in clause 1 of this Quote Certificate).
DATE		
COMPANY* (1) Signature:		
Name:		
Position in Company:		
For and on behalf of:		
		
		
(Print Company's full name and registered number)
NOTE:
i) Where the bidder is a limited company the Quote must be signed on behalf of the company by an authorised officer whose designation must be stated and the address of the registered office of the company must be given.
ii) In the case of a partnership the names of all the partners must be given on a separate sheet and attached to this Quote Certificate and must be signed by one of the partners on behalf of the partnership.
iii) Where the bidder is a private firm the Quote must be signed with the firm's name.



Suitability Assessment
	1.
	Economic Standing 

	
	Is your turnover greater than £200,000
	Yes / No

	

	2.
	Insurance

	
	Do you have the following insurances in place (or able to obtain at normal commercial rates and within the price of this tender)?
Public Liability insurance of £10 million
Professional Indemnity insurance of £10 million
	

Yes / No
Yes / No

	

	3.
	Relevant Experience 
	1
	2
	3

	
	Name of customer organisation
	
	
	

	
	Name of the organisation which signed the contract with the customer organisation
	
	
	

	
	Point of contact in customer organisation
Position in the organisation
E-mail address
	
	
	

	
	Contract start date
Contract completion date
Estimated Contract Value
	
	
	

	
	Please describe the contract and how its performance demonstrates the technical capabilities needed to perform the requirements for this contract.   
	
	
	

	
	If you intend to subcontract any part of the contract, please explain how you will manage your subcontractors. Give evidence of how you will ensure timely delivery, performance and quality?
	
	
	

	
	
	
	
	

	4.
	Health & Safety policy

	
	Do you have a current Health and Safety policy?
	Yes / No

	
	
	
	
	

	5.
	Professional Qualifications

	
	Do you / your organisation hold the following qualification?
RICS Membership – Chartered Building Surveyor
	
Yes / No





Method Statement
[Please describe how you would provide the services required]
















Price Schedule


	Costs

	Cost per location
	£

	Cost for inspection and report
	£

	Cost for tender exercise
	£

	Cost for project management and monitoring
	£

	
	

	Please use the space below for an additional items, options, extended warranties, etc.  Add more lines if needed.

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	
	£

	
	[bookmark: OLE_LINK2]£

	
	£






Quote Instructions

· This request for quotation does not constitute an offer and the Council does not undertake to accept any quote or offer.  
· The Council reserves the right to accept any part of any quote or offer.  The Council will not reimburse any RFQ costs.
· Suppliers shall not discuss the quote they intend to make other than with professional advisers or joint bidders who need to be consulted.  
· Quotes shall not be canvassed for acceptance or discussed with the media or any other supplier or member or officer of the Council.
· All quotes received shall be unconditional offers.  
· Qualified quotes may be rejected.  The Council’s decision as to whether or not a quote is in an acceptable form will be final.
· A supplier may submit a modified or alternative quote and the alternative may or may not be considered by the evaluating officer.  
· Any modified or alternative quote must be free of qualifications. Any deviations from the specification and all risks, costs and contingencies must be identified. Suppliers are responsible for all information necessary for the preparation of their quotation.  
· Information supplied to suppliers by the Council’s staff or contained in the Council’s publications is supplied only for general guidance in the preparation of the RFQ.  
· Suppliers must satisfy themselves as to the accuracy of any such information and no responsibility is accepted by the Council for any loss or damage of whatever kind and howsoever caused arising from the use by suppliers of such information.
· Return envelopes should not bear any mark indicating the sender:
Example of quote submission envelope:

	Quote Ref No. C/2017/126

Commercial Estates Manager
Huntingdonshire District Council
Pathfinder House, 
St Mary’s Street, 
Huntingdon,
Cambridgeshire
PE29 3TN 










· Ensure all necessary documents are enclosed:
· Supplier Details 
· Quote certificate 
· Suitability Assessment 
· Method statement
· Price schedule :
image1.emf

