[bookmark: _GoBack]Request for Quotation for Pilot Care Leaver Mentor Scheme

Please find below an invitation to quote for the above-mentioned contract.

In order to be considered, your quotation should be submitted on the attached quotation form, to be returned to Joe Gilbert via e-mail by 5:00 pm on 3rd January 2020.

Late quotations may not be considered.

If you decide you do not wish to complete the quotation process, the Authorised Officer must be contacted to enable a reserve bidder to be invited.  Failure to do so may mean you are not invited to quote for future work.

Bids shall remain open for acceptance for a minimum of 21 days.  The Council expects to decide award of contract within 14 days of the closing date for submission of quotations.  

The Council is not bound to accept any quotation. Any quote that is accepted will be awarded on the basis of the criteria as set out below. Acceptance of the quote by the Council shall be in writing and on the Council’s official order form.

Yours sincerely


Joe Gilbert
Specialist Personal Adviser
Corporate Parenting

Note to Suppliers: To complete the form, please choose to “Reply” to the e-mail and then edit the information before sending.


	


PLEASE NOTE THIS IS NOT AN ORDER.  If this quotation is accepted, an official order will then be raised.  The order will be subject to the Contract Documents which consist of any other documents attached to this Invitation to Quote.
	Head Office Address:

Shire Hall 
Castle Hill 
Cambridge
CB3 0AP



	Quote Ref: CorpParenting/JG/03Dec19
Date of request of quote:  03/12/2019
	

	Supplier Name:

Office Address:


 



	Authorised Officer Details
Contact Name:   Joe Gilbert
Address: 
Scott House,
5, George Street,
Huntingdon,
PE29 3AD



Telephone Number: 07767013427
Fax Number:
e-mail address: joe.gilbert@cambridgeshire.gov.uk

	 Invoicing Address: (if different from above)





                                                                            
	Delivery Address or “Site” (if different from above):



	PLEASE QUOTE for the following on the basis of the terms (Appendix 1) overleaf and Other Contract Documents . Any query on the Contract Documents or proposed inclusion of Supplier terms or conditions must be raised with the Authorised Officer on or before delivering the Quote.  The Council does not undertake to accept any quotation and reserves the right to accept any part of any quotation.
Your quotation must be submitted on this form as an irrevocable offer (in consideration of your being invited to quote) and returned by 3rd January 2020 to the Authorised Officer to their email address.


	Item No.
	Stock Code (if known)
	Services to be Provided
(“the Supply”)
	Duration of one year
	Unit Price (excluding VAT)
	Amount

	
	

	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	

	
	
	

	“Payment Date” The following payment terms apply:- (NB The Council’s standard payment terms are 30 days from receipt of invoice providing the work invoiced has been completed)
completion of the Supply 

· weekly/ monthly/ quarterly/ annually   -  with        no. payments of £     .     p    *

· beginning on .…………………………. *

* If left blank, Supplier to complete
	Sub Total

	

	
	Postage Packing & Delivery
	

	
	VAT
	

	
“Start Date” February 2020
“Completion Date” March 2021

[bookmark: OLE_LINK1]* If left blank, Supplier to complete
	
For the whole duration of the contract
	

	
“Guarantee Period”  ......... * months from delivery / from putting into service / from installation date/

* If left blank, Supplier to complete
	
	

	Other annexed Contract Documents:-    

“Purchaser Specification”    		No 

Purchaser Special Conditions		No
	
Other Documents Attached         Yes/No 
(If yes please specify)


	
Purchaser’s Authorising Officer

Name  ……………………………………………         		Signature  ………………………………………

	SUPPLIER – please complete any details not already completed by the Authorised Officer and sign below

I confirm that this quotation is capable of acceptance until: ………………………………………………
Date  ……………………………………….
Supplier’s signature ………………………………………………. for and behalf of     ……………………………………………………
									          (Company Name)




	PURCHASER AWARD CRITERIA:  Training and Support of Mentors for Care Leavers

This contract will be awarded on the basis of: 
Most Economically Advantageous Bid
The budget for this bid is £18,100. Any quotation over this amount will be disqualified.

1. Provision of support for Care Leaver mentors throughout scheme.
2. Provision of mentoring training to include issues specific to Care Leavers.
3. Administration of mentoring scheme.
4. Demonstrable track record.

Please attach your proposal for delivering this service and how you will meet the specification (word limit 1000 – any words over the limit will not be evaluated).
The Authority will score each of the four criteria above out of 4 in line with the scoring matrix below, so that the maximum score is 16. This will then be converted into a quality score percentage.
The minimum quality score is 60%, providers that score below this will be eliminated. The contract will then be awarded to the provider that offers the lowest total price.

Scoring matrix

	Score
	Criteria to Award Score

	0
	Considered to be a poor response on the basis that:
It does not answer the question or is completely irrelevant

	1
	Considered to be a limited response on the basis that:
Overall it lacks sufficient detail or is perceived to be unclear, meaning that evaluators are not confident that the criteria will be delivered to an acceptable level

	2
	Considered to be an acceptable response on the basis that:
It addresses most of the relevant criteria 
The supporting detail is clear for the most part and provides evaluators with an understanding that the criteria it does address will be met to an acceptable level

	
3
	Considered to be a good response on the basis that:
It addresses all relevant criteria
The supporting detail is considered to be clear and provides evaluators with confidence that the criteria will be delivered to a good standard

	
4
	Considered to be an outstanding response on the basis that:
It addresses all relevant criteria
The supporting detail is clear and robust and provides evaluators with the utmost confidence that all criteria will be delivered to the highest standard




	PURCHASER SPECIFICATION:  Training and Support of 10 Mentors for 10 Care Leavers

1. Provision of support for Care Leaver mentors throughout scheme, to include:
· Safety care interviews.
· High quality supervision and access to further support.
· Robust safeguarding and contingency plan for mentors.

2. Provision of mentoring training to include issues specific to Care Leavers such as:
· Attachment and trauma training.
· Planned endings.
· Paid participation of Care Leaver mentee.
· Pack of professionally produced Care Leaver training materials/resources with scheme guidance for mentors.

3. Administration of mentoring scheme.
· Participation in steering group and evaluation.
· DBS checks.
· Administer subs and travel budget for mentors.

4. Demonstrable track record.
· Demonstrable track record of understanding the needs of young people who have been in care.
· Demonstrable track record of working with Care Leavers.
· Demonstrable track record of mentoring scheme for young people.


	PURCHASER SPECIAL CONDITIONS Training and Support of Mentors for Care Leavers

Not applicable.


	SUPPLIER SPECIAL CONDITIONS Training and Support of Mentors for Care Leavers

Not applicable.




APPENDIX 1: TERMS OF CONTRACT

Please see Cambridgeshire County Councils standard Terms and Conditions
https://www.cambridgeshire.gov.uk/business/business-with-the-council/providing-goods-and-services-to-the-council/
