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1
GENERAL REQUIREMENTS

1.1
Tenders are invited for refurbishment and alteration works at Jubilee House, Nottingham Road, Arnold, Nottingham . The detailed requirements are defined in the Specification Document, together with supporting Plan Drawings.

1.2
Tenders must be submitted in accordance with the following instructions.  Any not complying may be rejected by the Employer, whose decision on such matter shall be final and conclusive.

2
FORM OF TENDER AND ACCOMPANYING PAPERS

2.1
Tenders must be submitted on the Form of Tender within this Document, which must be duly completed and accompanied by the following sections of this Document also duly completed:

· The signed Collusive Tendering Certificate
· The completed ‘Supporting Information’ Questions

· A copy of the Contractor’s Health and Safety Policy Document or Statement. 

2.2
This document has been issued in electronic form (pdf and word), but the Tender return documentation must be received as a paper copy within your tender return envelope.

3
SIGNATURE OF FORM OF TENDER

3.1
The Form of Tender must be signed:

Where the Tenderer is an individual, by that individual;

Where the Tenderer is a partnership, by two duly authorised partners;

Where the Tenderer is a limited company, by a director duly authorised for such purposes.

4
REJECTION OF FORM OF TENDER

4.1
Any Form of Tender submitted by a Tenderer in respect of which the Tenderer:

Fixes and adjusts prices and rates shown in its Form of Tender by or in accordance with any agreement or arrangements with any other person or by reference to any other Form of Tender or communicates to any person 
other than the Officer mentioned in this tender the amount or approximate amount of the prices and rates shown in its Form of Tender except where such disclosure is made in confidence, in order to obtain quotations necessary for the preparation of the Form of Tender or for the purposes of financing or insurance; or

enters into any agreement with any other person that such other person shall refrain from submitting a Form of Tender or shall limit or restrict the prices to be shown by any other Tenderer in its Form of Tender; or

offers or agrees to pay or does pay or give any sum of money, inducement or valuable consideration directly or indirectly to any person for doing or having or causing or having caused to be done in relation to any other Tenderer or any other person’s proposed Form of Tender any act or omission; or

in connection with the award of the Contract commits an offence under the Prevention of Corruption Acts 1889-1916 or gives any fee or reward the receipt of which is an offence under Sub-Section (2) of Section 117 of the Local Government Act 1972; or
has directly or indirectly canvassed any member or official of the Council concerning the acceptance of any Form of Tender or who has directly or indirectly obtained or attempted to obtain information from any such member or official concerning any other Tenderer or Form of Tender submitted by any other Tenderer;

Shall be rejected by the Council, provided always that such non-acceptance or rejection shall be without prejudice to any other civil remedies available to the Council or any criminal liability which such conduct by a Tenderer may attract.

5
NON-CONSIDERATION OF FORM OF TENDER

5.1
The Council may in its absolute discretion refrain from considering any Form of Tender if:

· It is not in accordance with the Form and Conditions of Tender; or
· The Tenderer makes or attempts to make any variation or alteration to the terms of the Form of Tender, the Conditions or the Specification except where a variation or alteration is invited or permitted in accordance with the terms of all or any of the Form of Tender, the Conditions and the Specification; or
· The Tenderer does not provide all the information required by the Council.

6
INFORMATION, COSTS AND EXPENSES

6.1
The Tenderer is responsible for obtaining all information necessary for the preparation of its Form of Tender and all costs expenses and liabilities incurred by the Tenderer in connection with the preparation and submission of the Form of Tender shall be borne by the Tenderer.

7
SUBMISSION OF FORM OF TENDER

7.1
The Form of Tender must be duly completed and submitted with the accompanying papers to:

Director of Organisational Development & Democratic Services
Gedling Borough Council

Civic Centre
Arnold
Nottingham NG5 6LU
by no later than noon on Monday 27th June 2016
Any form of Tender submitted after such time will not be considered for acceptance.
The envelope or package should bear the following words in the top left hand corner:

Tender for refurbishment at Carlton Forum
Due by noon on Monday 27th June 2016

7.2
You may seek clarification on any of the points contained in the tender documents, by contacting the named person in the Preliminaries Document and Section 9.1 below, at any time prior to the closing date of the tenders.

When returning the tender please ensure that:

· the envelope does not bear any name or mark indicating the identity of the sender (this includes for example, franked mail, Post Office labels detailing the sender, courier service labels or a signature across the seal of the envelope)

· the envelope is not accompanied by other documentation which identifies the tenderer

· all documentation is properly completed and enclosed with your tender

· the time by which the tender must be returned is noted  

· If returning tenders personally please allow time to cope with traffic, accidents, parking problems, lift unavailability,  or any other delays.

· if returning tenders by post, that the chosen method will guarantee delivery before the specified deadline 

No tender will be considered which is late - for whatever reason.


A tender will be rejected if the envelope bears any name or mark indicating the identity of the sender. Please note that this includes for example, franked mail, Post Office labels detailing the sender, courier service labels or a signature across the seal of the envelope.

N.B. We do not open any tenders until after the deadline has expired, therefore there is no penalty for returning a tender early!

7.3
All Tenderers shall keep their respective Forms of Tender valid and open for acceptance by the Council until the expiry of 90 days from the last date for the receipt of tenders.

8
RESEARCH AND INVESTIGATION

8.1
The Tenderer will be deemed for all purposes connected with the Form of Tender and the Contract to have carried out all researches, investigations and enquiries which can reasonably be carried out and to have satisfied itself as to the nature, extent, and character of the requirements of the Contract (in the context of and as it is described in the Specification), the extent of the materials and equipment which may be required and any other matter which may affect its Form of Tender.  
8.2
The Tenderer shall have no claim whatsoever against the Council in respect of such matters and in particular (but without limitation) neither the Council shall make any payments to the Tenderer save as expressly provided for in the Contract and (save to the extent set out in the Contract) no compensation or remuneration shall otherwise be payable by any Council to the Tenderer in respect of the scope of the Contract being different from that envisaged by the Tenderer or otherwise.  

9
FURTHER INFORMATION AND QUERIES 

9.1
At any time prior to the date for receipt of Tenders, the Tenderer may request any information or raise any query in connection with the Form of Tender, the Conditions, Specification or the Plan Drawings by contacting either:
Phil Goodwin


0115 9013782
phil.goodwin@gedling.gov.uk
9.2
In the event that the Tenderer has difficulty in complying with any specific provision thereof or wishes to propose any amendment thereto it should provide all information and evidence in writing concerning such difficulty or amendment as the Council may require.  The Council may at its discretion consider the difficulty or amendment and may issue general guidance or waive or amend the relevant provision but in any case without prejudice to all or any other provisions of the Form of Tender, the Conditions or the Specification or any rights or powers of the Council hereunder.  

10
ACCEPTANCE, EVALUATION OF TENDERS & VARIANT BIDS

10.1.
Checking and Acceptance of Tenders:
An initial examination will be made to establish the completeness of submitted tenders.  The Council reserves the right to disqualify any tender submission which is incomplete.

Tenderers should satisfy themselves of the accuracy of all fees, rates and prices quoted, since Tenderers will be required to hold these or withdraw their Tender in the event of errors being identified after the submission of Tenders.

If a Tenderer fails to provide fully for the requirements of the Specification in the Tender it must either:

(i)
absorb the costs of meeting the full requirements of the Specification within its tendered price; or
(ii) withdraw its Tender.

10.2
Evaluation of Tenders

The Council does not commit itself to accepting the lowest tender.  

The Council reserves the right not to award the Contract to the lowest or any Tenderer, reserving also the right to accept the same in whole or in part. 

Before accepting a Tender the Council must be satisfied that the Contractor has the knowledge and skills available to carry out a project of this nature and be competent to comply with the Principal Contractor responsibilities required under the CDM Regulations 2015. The Council must also be satisfied that the Contractor has the financial standing and resources to undertake a project of this size and scope. To that end the Contractor must answer the questions and submit the information requested in the ‘Supporting Information’ section of this Document.    

10.3
Any acceptance of a Tender by the Council shall be in writing and shall be communicated to the successful Tenderer. Upon acceptance the Contract shall thereby be constituted and become binding on both parties notwithstanding which the Tenderer shall, upon request of the Council, forthwith execute a formal contract. 

11
PERFORMANCE BONDS 
Where the Contract is estimated to exceed £100,000 in value or amount and is for the execution of works or for the supply of goods or materials by a particular date or series of dates, the Council has decided that it will require security for its due performance. The nature and amount of the security to be given is as follows:

(5% of the tender price)

The Council shall require and take a bond or other sufficient security for the due performance of the Contract. 
12
CONFIDENTIALITY

12.1
The Form of Tender, the Conditions of Contract and the Specification and all other documentation or information issued by the Council relating to the Tender shall be treated by the Tenderer as private and confidential for use only in connection with the Tender and any resulting contract and shall not be disclosed in whole or in part to any third party without the prior written consent of the Council.

12.2
The documents which constitute the Contract and all copies thereof are and shall remain the property of the Council (whether or not the Council shall have charged a fee for the supply of such documents) and must not be copied or reproduced in whole or in part and must be returned to the Council upon demand.

13
TENDERER’S WARRANTIES

12.1
In submitting a Tender the Tenderer warrants and represents that:

It has not done any of the acts, or matters referred to in Condition 4 above and has complied in all respects with these Conditions of Tender;

All information, representations and other matters of fact communicated (whether in writing or otherwise) to the Council by the Tenderer or its employees in connection with or arising out of the Form of Tender are true, complete and accurate in all respects;

It has made its own investigations and research, and has satisfied itself in respect of all matters relating to the Tender, the Specification and the Conditions of Contract and that it has not submitted the Tender and will not have entered into the Contract in reliance upon any information, representations or assumptions (whether made orally, in writing or otherwise) which may have been made by the Council;

It has full power and authority to enter into the Contract and will if requested produce evidence of such to the Council;

It is of sound financial standing and the Tenderer and its partners, officers and employees are not aware of any circumstances (other than such circumstances as may be disclosed in the accounts or other financial statements of the Tenderer which may adversely affect such financial standing in the future;


I/We declare that:

1.
This is a bona fide tender, intended to be competitive, and that I/we have not fixed or adjusted the amount of the tender by or in accordance with any agreement or arrangement with any other person.

2.
I/We have not done and I/we undertake that I/we will not do at any time before the hour and date specified for the return of this tender any of the following acts:
a
communicating to a person other than the person calling for those tenders the amount or approximate amount of the proposed tender except where disclosure, in confidence, of the approximate amount of the tender was necessary to obtain premium quotations required for the preparation of the tender.
b
entering into any agreement or arrangement with any other persons that they shall refrain from tendering or as to the amount of any tender to be submitted.
c
offering or paying or giving or agreeing to pay or give any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation to any other tender or proposed tender for the said work any act or thing of the sort described above.  We acknowledge that if we, or anyone who acts on our behalf behaves improperly or commits an offence under the Prevention of Corruption Acts 1889-1916, the Parish Council may cancel the contract and recover all costs and losses. 

In this certificate, the word ‘person’ includes any persons or any-body or associated, corporate or unincorporated, and ‘any agreement or arrangement’ includes any such transaction, formal or informal, and whether legally binding or not.

Dated this ……………………………day of ……………………………..20…….

Signature …………………………………………………………………………..

For and on behalf of ………………………………………………………………

(Name of firm or Company)

Status of signatory…………………………………………………………………

(eg Partner or Director)

Note: Refusal to give this declaration and undertaking means that your tender will not be considered.


1
GENERAL REQUIREMENTS

1.1
The questions in this section must be answered and the information requested must be provided in order for the Council to evaluate the competency of the Contractor to undertake the Project.
2
ORGANISATION PROFILE

Please advise of:

2.1
Business Name of Organisation:
2.2
Registered or Trading name if different

2.3
Type of Organisation ( e.g private limited, partnership, sole trader)

2.4
Registered Address

2.5
Correspondence Address (if different from above)

2.6
Name and address of ultimate holding company or subsidiary

2.7
Company Registration number

2.8
Date of Registration

3
INSURANCE LEVELS

Please advise of:
3.1
Minimum level of Public Liability Insurance

3.2
Minimum level of Employers Liability Insurance

4
HEALTH AND SAFETY
4.1
Please provide a copy of your Company’s Health and Safety Policy Document which should include a general statement, signed and dated by the responsible person.

4.2
Please state the total number of employees within your company and provide an appropriate breakdown in terms of approximate numbers employed in their specialist fields, i.e Directors, Contracts Managers, Skilled Operatives, etc.
4.3
Please give details of membership of regulatory or trade bodies or safety groups or organisations with which you are registered
5
REFERENCES

5.1
Please provide three references of organisations for whom you have carried out refurbishment work to commercial buildings, which has been undertaken and completed within the past 2 years, or is currently nearing completion. For each reference please complete the information listed below.

Reference 1


Name and title of person

Company


Tel number


e-mail


Contract title


Contract Value


Contract Duration

Brief description of Work

Reference 2

Name and title of person

Company


Tel number


e-mail


Contract title


Contract Value


Contract Duration

Brief description of Work
Reference 3

Name and title of person

Company


Tel number


e-mail


Contract title


Contract Value


Contract Duration

Brief description of Work

Please note the Employer may contact references for further information.

1
BREAKDOWN OF TENDER

1.1 
For the avoidance of doubt the following confirms the elements to be 
included with the Tender for the works.


Section







Cost (£)
Preliminaries

(Include for temporary provisions & welfare arrangements)
(Include for attendance on Specialist Contractors)

Contingency Sum






5,000.00

Pre-Construction Information
Specification of Works


(Note Provisional Sums)
Schedule of Works

Total (to Form of Tender)
:
  

To Gedling Borough Council
Having examined carefully and understood the, Conditions of Tender, Conditions of Contract, the Specification and all other documentation issued by the Council in connection with the Project
We 

……………………………………………………………………………………………

of

……………………………………………………………………………………………

hereby offer to carry out the works subject to the terms and conditions set out in such Conditions of Tender, Conditions of Contract Specification and other documents, for the Sum of:
£…………………………. (excluding VAT)
In words …………………………………………………………………………………...

We understand you are not bound to accept the lowest or any tender you may receive and you will not pay any expenses incurred by us in connection with the preparation and submission of this tender. 

Unless and until a formal Contract is prepared and executed this Tender together with your written acceptance thereof shall constitute a binding Contract between us. 

Signature ………………………………………………………

Duly authorised agent of the Tenderer

Position held ………………………………………………………

Name and Address of Tenderer 

…………………………………………………..
……………………………………………………

Date…………………….
It must clearly be shown whether the Tenderer is a Limited Company, Statutory Corporation, Partnership, or Single Individual, trading in their own or another name, and also if the person signing is not the actual Tenderer, the capacity in which they sign or are employed.
Tender Return Document for


Internal Alterations and


 Refurbishment to Offices, Toilets and Kitchen




















Ref: insert








Jubilee House





Arnold Nottingham








Document to be return by-





noon





30th May 2017
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