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TENDER FOR GROSVENOR HOUSE BOILER REPLACEMENT

TENDER – DOCUMENT FOUR

RESPONSE DOCUMENT: TO BE COMPLETED AND RETURNED

	This Response Document has been returned by

	BIDDER TO INSERT COMPANY NAME HERE



When completed, please return two hard copies and a copy electronically saved on a USB drive of the response document (Document Four).

Please ensure that Appendices 1, 2 and 3 are completed.

Please mark envelopes/packages with only “TENDER RESPONSE: GROSVENOR HOUSE BOILER REPLACEMENT (Private and Confidential)” and with no company markings or anything else which might identify your organisation e.g. personalised franking, and return to:

Democratic Services Manager
Corby Borough Council
Democratic Services Department
Corby Cube
Parklands Gateway
George Street
Corby, Northamptonshire
NN17 1QG

	[bookmark: _GoBack]To be received not later than 12:00 noon on Friday, 23rd August 2019.

Late submissions will be disregarded.
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STANDARD SELECTION QUESTIONNAIRE

[bookmark: h.gjdgxs][bookmark: SupplierInformation]1	POTENTIAL SUPPLIER INFORMATION

	
	Question
	Response

	1.1 (a)
	Full name of the potential supplier submitting the information
	Click here to enter text.

	1.1 (b) i
	Registered Office Address (if applicable)
	Click here to enter text.

	1.1 (b) ii
	Registered Website Address (if applicable)
	Click here to enter text.

	1.1 (c)
	Trading Status
	Choose an item.

	
	
	Click here to enter text.

	1.1 (d)
	Company / charity registration number (if applicable)
	Click here to enter text.

	1.1 (e)
	Are you a Small, Medium or Micro Enterprise (SME)?
	Choose an item.
	1.1 (f)
	Contact details for person completing the form:

	(f) i Name: 
	Click here to enter text.

	
	
	(f) ii Position: 
	Click here to enter text.

	
	
	(f) iii Phone Number: 
	Click here to enter text.

	
	
	(f) iv Email: 
	Click here to enter text.




2	GROUNDS FOR EXCLUSION

	
	
	Question
	Response

	
	
	MANDATORY EXCLUSION
	

	
	
	Regulations 57(1) and (2):
The detailed grounds for exclusion are set out on this web page, which should be referred to before completing these questions.

Please indicate if, within the past five years you, your organisation or any other person who has powers of representation, decision or control in the organisation has been convicted anywhere in the world of any of the offences within the summary below and listed on the web page.

	2.1
	(a) 
	Participation in a criminal organisation
	Choose an item.
If yes, please provide details in 2.3

	2.1
	(b) 
	Corruption
	Choose an item. 
If yes, please provide details in 2.3

	2.1
	(c) 
	Fraud
	Choose an item. 
If yes, please provide details in 2.3

	2.1
	(d) 
	Terrorist offences or offences linked to terrorist activities
	Choose an item. 
If yes, please provide details in 2.3

	2.1
	(e) 
	Money laundering or terrorist financing
	Choose an item. 
If yes, please provide details in 2.3

	2.1
	(f) 
	Child labour and other forms of trafficking in human beings
	Choose an item. 
If yes, please provide details in 2.3

	2.2
	(a)
	Has it been established, for your organisation, by a judicial or administrative decision having final and binding effect in accordance with the legal provisions of any part of the United Kingdom or the legal provisions of the country in which the organisation is established (if outside the UK) that the organisation is in breach of obligations related to the payment of tax or social security contributions
	Choose an item. 
If yes, please provide details in 2.2 (b)


	2.2
	(b)
	If ‘yes’, please also confirm that you have paid, or have entered into a binding arrangement with a view to paying, the outstanding sum including where applicable any accrued interest and /or fines.
	Click here to enter text.

	2.3
	(a)
	If you have answered ‘yes’ to any of the above, explain what measures have been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion (self cleaning).
	Click here to enter text.



Please Note: The authority reserves the right to use its discretion to exclude a potential supplier where it can demonstrate by any appropriate means that the potential supplier is in breach of its obligations relating to the non-payment of taxes or social security contributions.


	
	
	Question
	Response

	
	
	DISCRETIONARY EXCLUSION
	

	2.4
	(a) 
	Breach of environmental obligations
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(b) 
	Breach of social obligations
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(c) 
	Breach of labour law obligations
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(d) 
	Bankrupt or is the subject of insolvency or winding-up proceedings, where the organisation’s assets are being administered by a liquidator or by the court, where it is an arrangement with creditors, where its business activities are suspended or it is in any analogous situation arising from a similar procedure under the law and regulations of any State
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(e) 
	Guilty of grave professional misconduct
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(f) 
	Entered into agreements with other economic operators aimed at distorting competition
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(g) 
	Aware of any conflict of interest within the meaning of regulation 24 due to the participation in the procurement procedure
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(h) 
	Been involved in the preparation of the procurement procedure
	Choose an item. 
If yes, please provide details in 2.5

	2.4
	(i) 
	Shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public contract, a prior contract with a contracting entity or a prior concession contract, which led to early termination of that prior contract, damages or other comparable sanctions
	Choose an item. 
If yes, please provide details in 2.5

	2.5
	
	If you have answered ‘yes’ to any of the above, explain what measures been taken to demonstrate the reliability of the organisation despite the existence of a relevant ground for exclusion? (Self Cleaning)
	Click here to enter text.



3	ECONOMIC AND FINANCIAL STANDING

	
	
	Question
	Response

	3.1
	
	Are you able to provide a copy of audited accounts for the last two years, if requested?
	Choose an item.
If no, can you provide one of the following

	3.1
	(a)
	A statement of the turnover, Profit and Loss Account, Income Statement, Balance Sheet / Statement of Financial Position and Statement of Cash Flow for the most recent year of trading for this organisation.
	Choose an item.
	3.1
	(b)
	A statement of the cash flow forecast for the current year and a bank letter outlining the current cash and credit position
	Choose an item.
	3.1
	(c)
	Alternative means of demonstrating financial status if any of the above are not available (e.g. forecast of turnover for the current year and a statement of funding provided by the owners and / or bank, charity accruals accounts or an alternative means of demonstrating financial status).
	Choose an item.
	3.2
	
	Where we have specified a minimum level of economic and financial standing and/or a minimum financial threshold within the evaluation criteria for this procurement, please self certify by answering ‘yes or ‘no’ that you meet those requirements
	Choose an item.
	3.3
	
	If applicable, are you able to provide parent company accounts if requested at a later stage?
	Choose an item.

	3.4
	
	If applicable, would the parent company be willing to provide a guarantee if necessary?
	Choose an item.

	3.5
	
	If no, would you be able to obtain a guarantee elsewhere (e.g. from a bank)?
	Choose an item.


4	TECHNICAL AND PROFESSIONAL ABILITY

4.1	Please provide details of up to three contracts, in any combination from either the public or private sector; voluntary, charity or social enterprise (VSCE) that are relevant to our requirement. VCSEs may include examples of grant funded work. Contracts for supplies or services should have been performed during the last three years. Works contracts may be from the last five years.

	The named contact provided should be able to provide written evidence to confirm the accuracy of the information provided below.

	
	Contract 1
	Contract 2
	Contract 3

	Name of customer organisation
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Point of contact in customer organisation
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Position in the organisation
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	E-mail address
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Description of Contract
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Contract start date
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Contract completion date
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Estimated Contract Value
	Click here to enter text.
	Click here to enter text.
	Click here to enter text.



Where you cannot provide at least one example for question 4.1, in no more than 500 words please provide an explanation for this, e.g. your organisation is a new start-up or you have provided services in the past but not under contract.

	Click here to enter text.



	
	
	Question
	Response

	4.2
	
	Where you intend to sub-contract a proportion of the contract, please demonstrate how you have previously maintained healthy supply chains with your sub-contractor(s).
Evidence should include, but not be limited to, details of your supply chain management tracking systems to ensure performance of the contract and prompt payment or membership of the UK Prompt Payment Code (or equivalent)
	Click here to enter text.



5	REQUIREMENTS UNDER MODERN SLAVERY ACT 2015

	
	
	Question
	Response

	5.1
	
	Are you a relevant commercial organisation as defined by section 54 (Transparency in supply chains etc.) of the Modern Slavery Act 2015
	Choose an item.
	5.2
	(a)
	If you have answered ‘yes’ to question 5.1, are you compliant with the annual reporting requirements contained within section 54 of the Modern Slavery Act 2015
	Choose an item.
	5.2
	(b)
	If you answered ‘yes’ to question 5.2 please provide the relevant URL, if you answered ‘no’ please provide an explanation
	Click here to enter text.



6	ADDITIONAL QUESTIONS

	
	
	Question
	Response

	6.1
	
	Insurance
	

	6.1
	
	Please self-certify whether you already have, or can commit to obtain, prior to the commencement of the contract, the levels of insurance cover indicated below:

	6.1
	(a) 
	Employer’s (Compulsory) Liability Insurance* = £10,000,000
	Choose an item.
	6.1
	(b) 
	Public Liability Insurance = £10,000,000
	Choose an item.
	6.1
	(c) 
	Product Liability Insurance = £5,000,000
	Choose an item.
	* It is a legal requirement that all companies hold Employer’s (Compulsory) Liability Insurance of £5 million as a minimum. Please note this requirement is not applicable to Sole Traders.




	
	
	Question
	Response

	6.2
	
	Health & Safety
	

	6.2
	(a) 
	Does your company have a formal health and safety policy or statement?
	Choose an item.
	6.2
	(b) 
	Does your company have a health and safety system accredited to BS8800 or equivalent?
	Choose an item.
	6.2
	(c) 
	Does your company have a specific director, partner or other person responsible for the implementation of your company’s health and safety policy.
	Choose an item.
	
	(d) 
	If ‘yes’, please provide details
	Click here to enter text.

	6.2
	(e) 
	Does your company employ a full time health and safety professional or health and safety consultant?
	Choose an item.
	
	(f) 
	If ‘yes’, please provide details of the qualifications, experience and any membership of an appropriate professional body. If ‘no’, please indicate who provides advice on health and safety
	Click here to enter text.

	6.2
	(g) 
	Does your organisation provide health and safety training to: 
i) staff?
ii) sub-contractors?
	Choose an item.
	
	(h) 
	If ‘yes’, please provide details of the content and type of training, e.g. induction, management, task specific etc
	Click here to enter text.

	6.2
	(i) 
	Does your company maintain accident records?
	Choose an item.
	6.2
	(j) 
	Do you consult staff on health and safety matters?
	Choose an item.
	
	(k) 
	If ‘yes’, please describe how
	Click here to enter text.

	6.2
	(l) 
	Do you undertake risk assessments?
	Choose an item.
	
	(m) 
	If ‘yes’, please provide details?
	Click here to enter text.

	6.2
	(n) 
	Has your organisation, over the past 5 years, been or is in the process of being investigated/ prosecuted for any health and safety offence?
	Choose an item.
	
	(o) 
	If ‘yes’, please provide details
	Click here to enter text.

	6.2
	(p) 
	Has your organisation, over the past 5 years, been or is in the process of having any civil action brought against it for any health and safety offence?
	Choose an item.
	
	(q) 
	If ‘yes’, please provide details
	Click here to enter text.

	6.2
	(r) 
	Has your organisation been served with any prohibition/ improvement notices for breaches of health and safety legislation in the past 3 years?
	Choose an item.
	
	(s) 
	If ‘yes’, please provide details including subsequent action taken by the organisation
	Click here to enter text.



	
	
	Question
	Response

	6.3
	
	Environmental Management
	

	6.3
	(a) 
	Does your organisation have a policy regarding the safe management of the environment?
	Choose an item.
	
	(b) 
	If ‘yes’, please provide its key features in relation to the delivery of this contract.
	Click here to enter text.



	
	
	Question
	Response

	6.4
	
	Equal Opportunities
	

	6.4
	(a) 
	Do you have an Equality and Diversity / Human Rights Policy or statement which complies with your statutory obligation under UK / EU equalities and discrimination legislation (or equivalent legislation and regulations in the countries where you employ staff)?
	Choose an item.
	
	(b) 
	If ‘yes’, please describe the details of this policy as they relate to the treatment of customers / service users as well as employees?
	Click here to enter text.

	6.4
	(c) 
	In the past 3 years has any claim or finding of unlawful discrimination or harassment been made against your organisation by any court or industrial tribunal or equivalent body?
	Choose an item.
	
	(d) 
	If ‘yes’, please give details
	Click here to enter text.

	6.4
	(e) 
	In the past 3 years has your organisation been the subject of formal investigation by the Equality and Human Rights Commission or equivalent body?
	Choose an item.
	
	(f) 
	If ‘yes, please give details.
	Click here to enter text.

	6.4
	(g) 
	Does your organisation have a grievance process and practice that covers complaints made in respect of equalities and diversity?
	Choose an item.
	
	(h) 
	If ‘yes’, please provide details
	Click here to enter text.

	6.4
	(i) 
	Does your organisation hold any Equality awards or is it working towards achieving any this year?
	Choose an item.
	
	(j) 
	If ‘yes’, please provide details.
	Click here to enter text.



[bookmark: Declaration]7	DECLARATION

I declare that to the best of my knowledge the answers submitted to these questions are correct. I understand that the information will be used in the selection process to assess my organisation’s suitability to be invited to participate further in this procurement, and I am signing on behalf of [insert name of supplier].
I understand that the Council may reject my submission if there is a failure to answer all relevant questions fully or if I provide false / misleading information. 
I also declare that there is no conflict of interest in relation to the Council’s requirement.

	Standard Selection Questionnaire completed by

	7.1
	Name
	Click here to enter text.

	7.2
	Role in Organisation
	Click here to enter text.

	7.3
	Date
	Click here to enter a date.

	7.4
	Signature
	



TENDER SUBMISSION

Please note that only those organisations which pass the Standard Selection Questionnaire (SQ) will have their Tender submissions evaluated.

Please see Document One for details on how responses will be evaluated.

8.	QUALITY

	Quality

	Question 1:
	Max Score Available:
	10%
	Word Limit:
	300 words

	Please provide an overview of how you will meet the quality requirements of your proposal, taking account of the details set out in the Specification. This may include:
a. Expected outputs (services offered, products sold or given away, and facilities provided. They are what are 'put out' as a result of any activity)
b. Expected outcomes (the changes, benefits, learning or other effects that happen as a result of what the project or organisation offers or provides)
c. Design rationale
d. Project or service risk
e. Project or service benefits
f. Summary of how these goods or services meet the Council’s requirements

	a. Expected OUTPUTS

	Click here to enter text.

	b. Expected OUTCOMES

	Click here to enter text.

	c. Design rationale

	Click here to enter text.

	d. Project or service RISK

	Click here to enter text.

	e. Project or service BENEFITS

	Click here to enter text.

	f. Summary of how these goods or services meet the Council’s requirements

	Click here to enter text.

	Word Count:
	



	Quality

	Question 2:
	Max Score Available:
	4%
	Word Limit:
	200 words

	Do you have a formal or certificated quality management system? Please provide details if you do.

	Answer:

	Click here to enter text.

	Word Count:
	



	Key Personnel and Performance

	Question 3:
	Max Score Available:
	5%
	Word Limit:
	200 words

	Please provide details of the key personnel, who will be managing and providing this Contract, please include their:
a. Name;
b. A brief overview;
c. Relevant skills;
d. Qualifications; and
e. Experience.

	a.i.	Click here to enter team member name.

	b.i.	A brief overview

	Click here to enter text.

	c.i. Skills
	d.i. Qualifications
	e.i. Experience

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	a.ii.	Click here to enter team member name.

	b.ii.	A brief overview

	Click here to enter text.

	c.ii. Skills
	d.ii. Qualifications
	e.ii. Experience

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	a.iii.	Click here to enter team member name.

	b.iii.	A brief overview

	Click here to enter text.

	c.iii. Skills
	d.iii. Qualifications
	e.iii. Experience

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	a.iv.	Click here to enter team member name.

	b.iv.	A brief overview

	Click here to enter text.

	c.iv. Skills
	d.iv. Qualifications
	e.iv. Experience

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Word Count:
	



	Key Personnel and Performance

	Question 4:
	Max Score Available:
	5%
	Word Limit:
	200 words

	Please explain the process for responding to and managing requests for work under this contract.

	Answer:

	Click here to enter text.

	Word Count:
	



	Key Personnel and Performance

	Question 5:
	Max Score Available:
	7%
	Word Limit:
	200 words

	Please describe your approach to performance delivery, to be adopted for use throughout the term of this contract.

	Answer:

	Click here to enter text.

	Word Count:
	



	Ability and Implementation

	Question 6:
	Max Score Available:
	5%
	Word Limit:
	300 words

	The Council understands that each project has its challenges. Please provide an example of a similar project you have undertaken, specifically explaining:
a. A brief overview of the project;
b. Your approach to any challenges
c. How you recovered from these challenges; and
d. How you have made sure that the opportunity for these challenges to reoccur was minimised.

	a. A brief overview of the project

	Click here to enter text.

	b. Your approach to any challenges

	Click here to enter text.

	c. How you recovered from these challenges

	Click here to enter text.

	d. How you have made sure that the opportunity for these challenges to reoccur was minimised.

	Click here to enter text.

	Word Count:
	



	Ability and Implementation

	Question 7:
	Max Score Available:
	4%
	Word Limit:
	N/A

	Please select “Yes” in the relevant box below to indicate you have included an outline programme of works. This should be in the style of a Gantt chart and provide a detailed sequence of the work activities and durations, which meets the Council’s advertised timescales.

	Answer:

	Programme of Works Gantt chart included
	Choose an item.

	Word Count:
	N/A




9.	PRICE

Please complete the following Pricing Schedule, ensuring that you have provided a cost in each of the relevant boxes and please complete the Price Breakdown below and list all your costs. All prices quoted should exclude VAT.

Please note the total of all your additional costs must be identified and inserted in row 9.4 of the table below, additional costs which are not identified at this stage cannot be charged for during the Contract Term unless by the express agreement of the Council.

	Cost Area
	Cost

	
	Project Cost (please complete the Pricing Schedule spreadsheet, which can be opened by double clicking on the icon below and selecting “Enable Macros”, when prompted)



A completed copy of this Pricing Schedule spreadsheet MUST be included with your tender submission.

	A. 
	Cost of Parts and Materials
	Click here to enter text.

	B. 
	Labour Costs
	Click here to enter text.

	C. 
	Additional Costs not otherwise specified
	Click here to enter text.

	D. 
	Total
	Click here to enter text.



Please complete the Price Breakdown below and include the itemised cost of materials, your labour costs and also any additional costs.

All your costs for the contract must be included in your tender, any costs which are not included will not be met by the Council.

Please add or remove rows to form the Price Breakdown table as necessary.

	Price Breakdown

	A.
	Cost of Parts and Materials
	Cost

	
	Item:
	

	A.1. 
	Click here to enter text.
	Click here to enter text.

	A.2. 
	Click here to enter text.
	Click here to enter text.

	A.3. 
	Click here to enter text.
	Click here to enter text.

	A.4. 
	Click here to enter text.
	Click here to enter text.

	A.5. 
	Click here to enter text.
	Click here to enter text.

	A.6. 
	Click here to enter text.
	Click here to enter text.

	A.7. 
	Click here to enter text.
	Click here to enter text.

	A.8. 
	Click here to enter text.
	Click here to enter text.

	A.9. 
	Click here to enter text.
	Click here to enter text.

	A.10. 
	Click here to enter text.
	Click here to enter text.

	
	Sub-Total
	Click here to enter text.

	B.
	Labour Costs
	Cost

	
	Item:
	

	B.1. 
	Click here to enter text.
	Click here to enter text.

	B.2. 
	Click here to enter text.
	Click here to enter text.

	B.3. 
	Click here to enter text.
	Click here to enter text.

	B.4. 
	Click here to enter text.
	Click here to enter text.

	B.5. 
	Click here to enter text.
	Click here to enter text.

	B.6. 
	Click here to enter text.
	Click here to enter text.

	B.7. 
	Click here to enter text.
	Click here to enter text.

	B.8. 
	Click here to enter text.
	Click here to enter text.

	B.9. 
	Click here to enter text.
	Click here to enter text.

	B.10. 
	Click here to enter text.
	Click here to enter text.

	
	Sub-Total
	Click here to enter text.

	C.
	Additional Costs
	Cost

	
	Item:
	

	C.1. 
	Click here to enter text.
	Click here to enter text.

	C.2. 
	Click here to enter text.
	Click here to enter text.

	C.3. 
	Click here to enter text.
	Click here to enter text.

	C.4. 
	Click here to enter text.
	Click here to enter text.

	C.5. 
	Click here to enter text.
	Click here to enter text.

	C.6. 
	Click here to enter text.
	Click here to enter text.

	C.7. 
	Click here to enter text.
	Click here to enter text.

	C.8. 
	Click here to enter text.
	Click here to enter text.

	C.9. 
	Click here to enter text.
	Click here to enter text.

	C.10. 
	Click here to enter text.
	Click here to enter text.

	
	Sub-Total
	Click here to enter text.

	D.
	Grand Total
	Click here to enter text.




[bookmark: App1]APPENDIX 1: FORM OF TENDER


Date: 		Click here to enter a date.

Tender for Corby Borough Council Grosvenor House Boiler Replacement


I/We the undersigned, hereby tender and offer to provide the Contract as listed above which is more particularly referred to in the Invitation to Tender supplied to me/us for the purpose of tendering for the provision of the Contract and upon the terms thereof.

I/We undertake in the event of acceptance of our Tender to execute the Contract within 15 business days of such acceptance and if required in the interim provide the Contract in accordance with the Contract if necessary.

I/We understand that the Council reserves the right to accept or refuse this Tender whether it is lower, the same, or higher than any other Tender.

I/We confirm that the information supplied to you and forming part of this Tender including (for the avoidance of doubt) any information supplied to you as part of my/our initial expression of interest in tendering, was true when made and remains true and accurate in all respects.

I/We confirm that this Tender will remain valid for 90 days from the date of this Form of Tender.

I/We confirm and undertake that if any of such information becomes untrue or misleading that I/we shall notify you immediately and update such information as required.

I/We confirm that the undersigned are authorised to commit the Bidder to the contractual obligations contained in the Invitation to Tender and the Contract.

Signed by:

NAME:			Click here to enter text.

POSITION:		Click here to enter text.

NAME:			Click here to enter text.

POSITION:		Click here to enter text.

for and on behalf of 
Click here to enter text.
(Bidder)


[bookmark: App2]APPENDIX 2: COLLUSIVE TENDERING CERTIFICATE

We certify that this is a bona fide tender, and that we have not fixed or adjusted the amount of the tender by or under or in accordance with any agreement or arrangement with any other person. We also certify that we have not done so and we undertake that we will not do so at any time before the hour and date specified for the return of this tender any of the following acts:

(a) Communicating to a person other than the person calling for these tenders the amount or approximate amount of the proposed tender, except where the disclosure, in confidence, of the approximate amount of the tender was necessary to obtain insurance premium quotations required for the preparation of the tender;

(b) Entering into agreement or arrangement with any other person that he shall refrain from tendering or as to the amount of any tender to be submitted;

(c) Offering or paying or giving or agreeing to any sum of money or valuable consideration directly or indirectly to any person for doing or having done or causing or having caused to be done in relation of any tender or proposed tender for that said work or thing of any sort described above.

In this certificate, the word ‘person’ includes any persons and any body or association, corporate or unincorporated; and ‘any agreement or arrangement’ includes any such transaction, formal or informal, whether legally binding or not.

SIGNED:		

NAME:			Click here to enter text.

ON BEHALF OF:	Click here to enter text.

DATE:			Click here to enter a date.




APPENDIX 3: CONFIDENTIAL AND COMMERCIALLY SENSITIVE INFORMATION

The following form should be submitted with all bids to indicate areas of the submission that are considered to be either confidential or commercially sensitive. 

Confidential material is as defined in Section 41 of the Freedom of Information Act 2000 (FoI) where the disclosure of the information would constitute an actionable breach of confidence. 

Commercially sensitive material is as defined in Section 43 of the FoI Act and relates to ‘information, the disclosure of which would be likely to prejudice the commercial interests of any person’.

Bidders should make themselves aware of the definition of each term as well as the circumstances in which FoI & Environmental Information Regulations 2004 (EIR) exemptions apply.


Confidential Material Checklist

	Name of Organisation:
	BIDDER TO INSERT COMPANY NAME HERE



Confidential documents not for disclosure to third parties under the FoI & EIR. The Council may be obliged to disclose information in or relating to this bid following a request for information under FoI or EIR therefore please outline in the table below all items which you consider are genuinely confidential and which are not for disclosure in respect of your application.

	Information / Document 
	Reference / Page No.
	Reasons for non-disclosure 

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.

	Click here to enter text.
	Click here to enter text.
	Click here to enter text.
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The applicant acknowledges that the confidential information listed in this schedule is of indicative value only and the Council may be obliged to disclose it following a request under FOI or EIR. 

The Council shall act reasonably and use its discretion, ensuring that the latest guidance/case law is taken into account, when making a decision to release or withhold information pertaining to the above if it is requested. By indicating what information believed to be confidential the Council will consider those views however the Council will make the final decision to disclose information or not.

Commercially Sensitive Material Checklist

Commercially sensitive documents not for disclosure to third parties under FoI or EIR

	Name of Organisation:
	BIDDER TO INSERT COMPANY NAME HERE



The Council may be obliged to disclose information in or relating to this bid exercise following a request for information under FoI or EIR therefore please outline in the table below items which are considered genuinely commercially sensitive and which are not for disclosure in respect of this bid.

	Information / Document
	Reference / Page No.
	Reasons for non-disclosure (cite exemption(s) to be considered)
	Duration of confidentiality
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	Click here to enter text.
	Click here to enter text.
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The applicant acknowledges that the commercially sensitive information listed in this schedule is of indicative value only and the Council may be obliged to disclose it pursuant to a request under FOI or EIR. 

The Council shall act reasonably and use its discretion, ensuring that the latest guidance/case law is taken into account, when making a decision to release or withhold information pertaining to the above if it is requested. By indicating what information is believed to be commercially sensitive the Council will consider those views however the Council will make the final decision to disclose information or not.
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		Next Page

		Grosvenor House Boiler Replacement



		Instructions and Contents



		Introduction

		This document forms the Pricing Schedule for Corby Borough Council’s Grosvenor House Boiler Replacement requirement and will be included as an appendix to the Contract between The Supplier and Corby Borough Council.



		Instructions

		All areas which require The Supplier to provide information are clearly identified by a yellow highlight, as indicated below. Please note, the yellow highlight will disapear once data has been entered.





		You can move between the different pages of this document by clicking on text which is underlined in blue, as indicated in the example below.

		Example Text



		You can return to this Contents page at any time by clicking on the word Contents and to the next or previous page by clicking on the words Next Page or  Previous Page at the top of each page.

Where a section of underlined blue text references a specific page, as in the Contents list below (e.g. Pricing Summary), clicking on that text will take you directly to that page.

Please make sure to fill in all the relevant details and we look forward to receiving your submission.

		Contents (click the relevant word to go to that page)

		Pricing Summary

		Schedule of Works/Rates

		Analysis of Tender: Mechanical

		Schedule of Out-of-Hours Rates

		Additional Costs Not Otherwise Specified
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Summary

		Previous Page				Contents		Next Page

		Grosvenor House Boiler Replacement



		Supplier:				

		Sub-Heading:				Pricing Summary Total carried to Evaluation

		Pricing Summary



						Summary Section Headings		Section Costs

				Summary Total carried to Evaluation				£5,000.00

				1.		Schedule of Works/Rates		£5,000.00

				2.		Analysis of Tender: Mechanical		

				3.		Out-of-Hours Rates		

				4.		Additional Costs Not Otherwise Specified		



						Summary Section Detail		Option Costs

				Summary Total carried to Evaluation				£5,000.00

				1.1.1.		For all specified surveys including asbestos refurbishment and CCTV flue inspections, testing and reports, removal of
all obsolete services and notices and temporary provisions including lockable skips (if required).		

				1.2.1.		New LPHW gas fired boiler plant and new flues to existing shaft as specified including two new boilers, two new flue
liners and terminals, plus new invertor single head pump sets for each circuit and new sealed system F&E, PLUS new
duty/standby sump pumps as specified or equal and approved equivalent.		

				1.3.1.		Extending existing gas supplies with new pipework to serve new boilers including utilising existing safety shut-off
valve (allowance for new gas valve to be included and saving option to be offered to client, subject to satisfactory
survey/testing etc).		

				1.3.2.		Modify existing LPHW mains, headers and distributing pipework within boiler houses including new Spirocross low
loss air/dirt separators, new X-Pot c/w auto-controls and connections to existing distribution system retained/reused
with new valves on existing mains within boiler room.		

				1.3.3.		Essential temporaries and modifications to existing heating and electrical services to facilitate new boiler plant.		

				1.4.1.		All Pipework Services: FOR PLANT ROOMS PLUS approx. 10m of existing MCW supply at high level of basement to
Olive restaurant.		

				1.5.1.		Lighting Installation – alterations.		

				1.5.2.		Small Power Installation – alterations.		

				1.5.3.		Earth Bonding – upgrades.		

				1.6.1.		Supply of upgraded BMS controller, controls, wiring and final commissioning by specialists responsible for
BMA/controls and fire alarm interfaces.		

				1.7.1.		Extension and alterations to floor/concrete bases for plant.		

				1.7.2.		Cleaning and modifying associated floor gulley/sump pump pit and drainage FOR PLANT ROOM.		

				1.7.3.		Making good and fire stopping around services.		

				1.7.4.		Flue/terminal structural remedial works and redecoration works as specified.		

				1.7.5.		BWIC with replacing/upgrading existing 600mm (approx.) square vent louvres with FOUR new fire damper/thermal
links with fire stopping/making good as appropriate to maintain compartmentation and match existing.		

				1.8.1.		Existing and New Gas Services.		

				1.8.2.		Cleansing and final water treatment for all LPHW space heating and only associated domestic pipework systems.		

				1.8.3.		All new boiler plant, equipment, pipework services, associated H&V control panel, controls and electrical services.		

				1.9.1.		Fully co-ordinated detailed working and associated BWIC drawings.		

				1.9.2.		‘As Installed’ drawings and details.		

				1.9.3.		All Operating and Maintenance Manuals.		

				1.9.4.		Handover procedures and practical demonstration to CBC staff and Client representatives.		

				1.10.1.		PC and Provisional Sums		£5,000.00
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SoWR
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		Grosvenor House Boiler Replacement



		Supplier:

		Sub-Heading:				Schedule of Works/Rates

		Pricing Schedule



		For the complete supply and installation, testing, commissioning and setting to work, as indicated and specified.



				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.1.		Inspections, Reports, Removal and Temporary Works

				Sub-Total carried to Summary				1				

				1.1.1.		For all specified surveys including asbestos refurbishment and CCTV flue inspections, testing and reports, removal of
all obsolete services and notices and temporary provisions including lockable skips (if required).		1				



				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.2.		New Main Plant

				Sub-Total carried to Summary				1				

				1.2.1.		New LPHW gas fired boiler plant and new flues to existing shaft as specified including two new boilers, two new flue
liners and terminals, plus new invertor single head pump sets for each circuit and new sealed system F&E, PLUS new
duty/standby sump pumps as specified or equal and approved equivalent.		1				



				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.3.		New Piped Services

				Sub-Total carried to Summary				3				

				1.3.1.		Extending existing gas supplies with new pipework to serve new boilers including utilising existing safety shut-off
valve (allowance for new gas valve to be included and saving option to be offered to client, subject to satisfactory
survey/testing etc).		1				

				1.3.2.		Modify existing LPHW mains, headers and distributing pipework within boiler houses including new Spirocross low
loss air/dirt separators, new X-Pot c/w auto-controls and connections to existing distribution system retained/reused
with new valves on existing mains within boiler room.		1				

				1.3.3.		Essential temporaries and modifications to existing heating and electrical services to facilitate new boiler plant.		1				

				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.4.		New Thermal Insulation

				Sub-Total carried to Summary				1				

				1.4.1.		All Pipework Services: FOR PLANT ROOMS PLUS approx. 10m of existing MCW supply at high level of basement to
Olive restaurant.		1				

				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.5.		Electrical Services

				Sub-Total carried to Summary				3				

				1.5.1.		Lighting Installation – alterations.		1				

				1.5.2.		Small Power Installation – alterations.		1				

				1.5.3.		Earth Bonding – upgrades.		1				

				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.6.		H&V Control Panel Installations

				Sub-Total carried to Summary				1				

				1.6.1.		Supply of upgraded BMS controller, controls, wiring and final commissioning by specialists responsible for
BMA/controls and fire alarm interfaces.		1				

				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.7.		BWIC Services

				Sub-Total carried to Summary				8				

				1.7.1.		Extension and alterations to floor/concrete bases for plant.		1				

				1.7.2.		Cleaning and modifying associated floor gulley/sump pump pit and drainage FOR PLANT ROOM.		1				

				1.7.3.		Making good and fire stopping around services.		1				

				1.7.4.		Flue/terminal structural remedial works and redecoration works as specified.		1				

				1.7.5.		BWIC with replacing/upgrading existing 600mm (approx.) square vent louvres with FOUR new fire damper/thermal
links with fire stopping/making good as appropriate to maintain compartmentation and match existing.		4				

				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.8.		Testing and Commissioning

				Sub-Total carried to Summary				3				

				1.8.1.		Existing and New Gas Services.		1				

				1.8.2.		Cleansing and final water treatment for all LPHW space heating and only associated domestic pipework systems.		1				

				1.8.3.		All new boiler plant, equipment, pipework services, associated H&V control panel, controls and electrical services.		1				

				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.9.		Drawings and Manuals

				Sub-Total carried to Summary				4				

				1.9.1.		Fully co-ordinated detailed working and associated BWIC drawings.		1				

				1.9.2.		‘As Installed’ drawings and details.		1				

				1.9.3.		All Operating and Maintenance Manuals.		1				

				1.9.4.		Handover procedures and practical demonstration to CBC staff and Client representatives.		1				



				Item				Quantity Required		Cost Each (£ p)		Cost for
Qty Required

				1.10.		PC and Provisional Sums

				Sub-Total carried to Summary				1		£5,000.00		£5,000.00

				1.10.1.		PC and Provisional Sums		1		£5,000.00		£5,000.00



Schedules | Page &"Arial,Bold"&P&"Arial,Regular" of &"Arial,Bold"&N




Mech

		Previous Page				Contents				Next Page

		Grosvenor House Boiler Replacement



		Supplier:				

		Sub-Heading:				Analysis of Tender: Mechanical

		Pricing Schedule



				Schedule of Day Work Rates
(Normal Working Hours)				Hours Per Week		Cost Per Hour		Sub-Total

				1.		Operative						

				Sub-Total for information only								



				Schedule of Day Work Rates
(% Addition)				Value Excl. Mechanical		Percentage Addition		Cost of % Addition

				1.		Labour		£5,000.00				

				2.		Material		£5,000.00				

				3.		Plant		£5,000.00				

				Sub-Total carried to Summary				£5,000.00				



				Schedule of Day Work Rates								Total

				Page Total of Mechanical carried to Summary								
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		Grosvenor House Boiler Replacement



		Supplier:				

		Sub-Heading:				Schedule of Out-of-Hours Rates

		Pricing Schedule



				Out-of-Hours
(Monday to Friday, 17:00 - 08:59)				Time Required		Cost Per Hour		Cost for
Qty Required

				Sub-Total carried to Summary								

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												



				Out-of-Hours
(Weekend)				Time Required		Cost Per Hour		Cost for
Qty Required

				Sub-Total carried to Summary								

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												



				Out-of-Hours
(Bank Holiday)				Time Required		Cost Per Hour		Cost for
Qty Required

				Sub-Total carried to Summary								

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												

												



				Out-of-Hours				Time Required		Cost Per Hour		Total Cost

				Page Total of Out-of-Hours Rates carried to Summary								



Out-of-Hours Pricing Summary | Page &"Arial,Bold"&P&"Arial,Regular" of &"Arial,Bold"&N




Add

		Previous Page				Contents
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		Supplier:				

		Sub-Heading:				Additional Costs Not Otherwise Specified

		Pricing Schedule



				The Supplier is to detail, below, any and all additional items for which they require reimbursement. The items should be related to particular clause references and the costs idetified as ''Fixed'' or ''Time Related'' charges.

 Items which are not included herein will not be paid by the Council.



				Additional Costs Not Otherwise Specified														Cost

				Sub-Total (Fixed Charges)														

				Sub-Total (Time Related Charges)														

				Page Total of Additional Costs carried to Summary														



				Additional Item List								Clause Ref:				Fixed or
Time Related		Cost

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				

				Preliminary Item List								Clause Ref:				Fixed or
Time Related		Cost
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