Checklist: More seals in peril! Rehousing the E 214 series 


Proposer:  (CONCEPT) – July 2015



The idea

What is the problem or basic idea being addressed? 
Folded parchment documents with multiple pendant seals attached stored loose in boxes (approx. 20 pieces per box). The lack of protection inherent in the current housing has resulted in significant mechanical damage e.g. breaks & fragmentation to some of the seals. 

The project is primarily: 	|_| Interventive	|X| Preventive	|_| Research	


The scope 

[bookmark: _GoBack]|_|	Are there records involved?
Exchequer: King’s Remembrancer: Modern Deeds, Series D. Series consists of conveyancing deeds, bonds, agreements and wills, date range 1603-1851 (most 17th century). 
1679 pieces in 45 boxes.
|_|	If there are no records directly involved is there another indicator of scale?
Any notes…
	What are the relevant locations?
5B 923-925
	What materials types are effected/involved?
Majority of series folded parchment documents with multiple red wax pendant seals attached via parchment tags. Also a small number of flat & folded paper documents.

What kind of initial scoping have you done?

· A very basic survey  |X| Limited spot check of boxes carried out.
· The information came from someone who knows more about it |_|  Any notes…
· The information came from another source |X|  E 214/184 with a number of partially broken seals brought to the attention of CONCEPT via Document Condition Feedback Form, June 2015.
· It is important to consult other departments in case they can add anything.  Have you done this? |_| Any notes…

Any reasons why scoping is too difficult/time consuming at this stage…


Estimate ranges 

|_|	Less than 6months		|_|	6months – 1year			
|X|	1year – 2years		|_|	+2 years (please state how long in the notes)
(Please only tick one box based on one FTE; i.e. how long would it take one person working alone to complete if they had no other duties)
Investigate viability of purchasing pre-made padded storage bags and enclosures for the documents in a range of standard sizes to reduce length of project.


What kind of expertise will the project require?
Conservators:	|X|		Interns:		|_|
Technicians:		|X|		Volunteers:		|X|
Treatment of any damaged parchment and paper documents by a conservator prior to rehousing by technicians and/or volunteers may be necessary. 


Justifications 

What will the project achieve? (see project proposal guidelines for support)
Impact on physical stability of the collection: Rehousing of documents with seals will considerably reduce vulnerability to further mechanical damage when boxes are produced. 


Other factors

|_| 	Might the project idea have an impact on any of the other projects (e.g. unfit list)?
E 214/942 (To be seen in CCD) would be removed from the Unfit Spreadsheet if treated.

|_| 	On consulting other departments or anyone else who might be able to add anything have you found that it may facilitate their work or coincide with anything they are doing?
Any notes…

|_|	Are the records involved popular? 
No; 57 productions (43 to public, 14 to staff) of series between 10/07/14 – 09/07/15.

|_| 	Are there any external factors that may change the outlook/status of the documents concerned?
For example there may be plans for re-cataloguing, new advertising or publicity in the pipeline

|_|	Is there a possibility of added value e.g. could volunteers be involved or would the project fill a skills gap in the department? 
Volunteers could be used to rehouse pieces.


