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DPS SCHEDULE 4: LETTER OF APPOINTMENT AND CONTRACT TERMS 

Part 1:  Letter of Appointment 

 

Dear Sirs 

 

Letter of Appointment 

 

This letter of Appointment is issued in accordance with the provisions of the DPS Agreement 
(RM6018) between CCS and the Supplier dated 16th February 2019. 

Capitalised terms and expressions used in this letter have the same meanings as in the Contract 
Terms unless the context otherwise requires. 

 

Order Number: CCZZ19A12 

From: The Department for Transport ("Customer") 

To: Cambridge Economic Policy Associates Ltd ("Supplier") 

  

Effective Date:  22nd May 2019 

Expiry Date: 

  

The contract will be for a 15-week period till the 4th September 
with an option to extend by monthly increments for up to a 
maximum of 3 months. 

  

Services required: 

  

  

Set out in Section 2, Part B (Specification) of the DPS Agreement 
and refined by: 

the Customer’s Project Specification attached at Annex A and the 
Supplier’s Proposal attached at Annex B; and the Supplier’s 
Pricing Schedule at Annex C.  

  

Key Individuals: For the Customer: 

, Economic Adviser 

, Head of Regional Airports 

, Commercial Policy Lead 

 

For the Supplier: 

, Project Director, CEPA 

, Lead Analyst, CEPA 

, Analyst, CEPA 

, Analyst, CEPA 
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, Expert Advisor on aviation and market design 

, Expert Advisors on 
auctions, Power Auctions 

[Guarantor(s)] N/A 

  

Contract Charges (including 
any applicable discount(s), 
but excluding VAT): 

The total contract value shall not exceed £99,950.00 (EX VAT) 
 
Payment can only be made following satisfactory delivery of pre-
agreed certified products and deliverables.  
 
The payment structure for this project is as follows: 
 
Upon written sign-off from the Customer of Milestone 1 
(finalisation of chapters 1-2), payment of 25% of the total Contract 
Value shall be made. 
 
Upon written sign-off from the Customer of Milestone 2 
(finalisation of chapters 3-4), payment of 25% of the total Contract 
Value shall be made. 
 
Upon written sign-off from the Customer of Milestone 3 
(finalisation of chapters 5-6), payment of 25% of the total Contract 
Value shall be made. 
 
Upon written sign-off from the Customer of Milestone 4 
(finalisation of the report), payment of 25% of the total Contract 
Value shall be made. 
 
Payments shall be processed through the submission of invoices 
to the Customer. Each invoice must include a detailed elemental 
breakdown of work completed and the associated costs before 
payment is made.  
Paper invoices shall only be sent to the Customer’s Shared 
Service Centre (address below) upon agreement with the Project 
Lead. At the same time, electronic copies shall be sent to the 
Project Lead by email. 

 

Insurance Requirements In line with the framework terms and conditions.  

Customer billing address for 
invoicing: 

Shared Service Arvato, 5 Sandringham Park Swansea Vale 
Swansea SA7 0EA 

  

Alternative and/or additional 
provisions (including 
Schedule 6 (Additional 
clauses)): 

N/A  

  

FORMATION OF CONTRACT 
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BY SIGNING AND RETURNING THIS LETTER OF APPOINTMENT (which may be done by 
electronic means) the Supplier agrees to enter a Contract with the Customer to provide the 
Services in accordance with the terms of this letter and the Contract Terms. 

The Parties hereby acknowledge and agree that they have read this letter and the Contract 
Terms. 

The Parties hereby acknowledge and agree that this Contract shall be formed when the 
Customer acknowledges (which may be done by electronic means) the receipt of the signed 
copy of this letter from the Supplier within two (2) Working Days from such receipt 

 

For and on behalf of the Supplier:    For and on behalf of the Customer: 

 

Name and Title:  , Director   Name and Title: , Commercial              

Signature:   Signatu  

 

 

 

Date:  30 May 2019     Date:27 June 2019 




