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Phase 2 Application Form (Word Version)                		     

This document provides the application form for Phase 2 in word format. Applicants might like to use this form to draft their application before using the Smart Survey online software to submit the application. 
Applicants should also use the Phase 2 Guidelines for Applicants and the Project Plan template and guidelines to complete their application. 
For further help or assistance, please contact Lucy Davis or Beth Astridge, Sector Grants and Development Managers, on archivesrevealed@nationalarchives.gsi.gov.uk 

The application contains 7 sections:
	1
	Organisation Information
	

	2
	Financial Status
	

	3
	Organisation Commitment 
	

	4
	Ownership Status
	

	5
	Your Project
	

	6
	Impact on your archive service 
	

	7
	Evaluation
	


 


1. Organisation Information

1. Name of Applicant Organisation (lead applicant in the case of a consortium)
2. Name of lead contact for the project
3. Address of lead contact for the project
4. Telephone number of lead contact for the project
5. Email address of lead contact for the project 
6. If consortium or partnership project, the names of the project partners including the lead contact for each partner  

2. Financial Status
7. Please attach the most recent published set of accounts for your organisation, as well as your most recent departmental budget if applicable.

3. Organisation Commitment
8. Please attach a letter of commitment from your parent organisation 

4. Ownership Status

9. Is the collection to be catalogued owned by the holding archive, or is it a deposited collection? Owned/Deposited 

10. If owned – do you have evidence that the holding archive owns the collection? If so, please upload it here. If not, please describe the circumstances of ownership. 

11. If owned - please also upload written confirmation from your organisation that the collection will be accessible to the public for at least 10 years after the conclusion of the project. 




12. If deposited – please provide a supporting letter from the depositor agreeing to participation in the cataloguing project, and confirming that the collection will be accessible to the public for at least 10 years after the conclusion of the project. 

5. Your Project 

13. Project Plan 

6. Impact on your archive service  

14. Please describe the impact you anticipate your project will have on your archive service or organisation? [Word Limit: 500 words]

7. Evaluation

15. Please confirm that you will be willing to assist in the evaluation of the scheme, during the project timeframe. This will involve the completion of progress reports during the project and a final project report at the completion of the project. 
Yes/No

16. Please confirm that you will be willing to assist in the evaluation of the scheme, after the project is completed. This will involve sharing the impacts and outcomes of the project over five years from the completion of the project. 
Yes/No 
Signature of applicant:
Name of applicant (block capitals):
Capacity in which signed:					
Date:
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