[image: Text

Description automatically generated with low confidence]

e-QUOTATION FORM

CORBY ENGAGEMENT PROJECT




Contents
1.	Introduction and Notes to Potential Suppliers	3
2.	North Northamptonshire Council Details	5
3.	General Details of Requirement	6
4.	e-Quotation Response	8
4.1.	Potential Supplier Details and Authorisation	8
4.2.	Price Offer	9
Appendix 1: Conditions of Contract	10


e-QUOTATION FORM

e-Quotation Form | Page 10 of 10
1. [bookmark: _Hlk63846292][bookmark: _Toc69375260]Introduction and Notes to Potential Suppliers

1.1. Please find below an invitation to quote for the above-mentioned contract.

1.2. To be considered, your quotation should be submitted on the attached quotation form.

1.3. Your response MUST be returned to the Authorised Officer at the e-mail address included at Section 2, not later than 12:00 noon on the 10th of January 2025.

1.4. Late quotations may not be considered.

1.5. If you decide you do not wish to complete the quotation process, the Authorised Officer must be contacted to enable a reserve Potential Supplier to be invited. Failure to do so may mean you are not invited to quote for future work.

1.6. Quotations shall remain open for acceptance for a minimum of 30 days. The Council expects to determine award of contract within 14 days of the closing date for submission of quotations.

1.7. The Council is not bound to accept any quotation. Any quote that is accepted will be awarded based on the criteria as set out below. Acceptance of the quote by the Council shall be in writing and on the Council’s official order form.

1.8. The Council reserves the right to:
1.8.1. carry out due diligence checks on the awarded Potential Supplier;
1.8.2. amend the Conditions of Contract included at Appendix 1;
1.8.3. abandon the procurement process at any stage without any liability to the Council; and/or
1.8.4. require the Potential Supplier to clarify its quotation in writing and if the Potential Supplier fails to respond satisfactorily, this may result in the Potential Supplier being rejected from the process.

1.9. The Council also reserves the right, at any point and without notice, to discontinue the procurement process without awarding a contract, whether such discontinuance is related to the content of Quotation Response or otherwise. In such circumstances, the Council will not reimburse any expenses incurred by any person in the consideration of and/or response to this document. You make all quotations, proposals and submissions relating to this quotation entirely at your own risk. 

1.10. THIS IS NOT AN ORDER. If this quotation is accepted, an official order will then be raised. The order will be subject to the Contract Documents which consist of any other documents attached to this Invitation to Quote.

1.11. Please quote for the following on the terms (Appendix 1) overleaf and Other Contract Documents. Any query on the Contract Documents or proposed inclusion of Supplier terms or conditions must be raised with the Authorised Officer on or before delivering the Quote. The Council does not undertake to accept any quotation and reserves the right to accept any part of any quotation.

1.12. Your quotation must be submitted on this form as an irrevocable offer (in consideration of your being invited to quote) and returned by the time and date identified at Section 1 of this document, to the Authorised Officer at their address.

1.13. To complete the form, either choose to “Reply” to the e-mail and them edit the information before sending, or if you cannot do this, print the form and return it to the Authorised Officer, using the details included at Section 2 the quotation.


2. [bookmark: _Toc69375261]North Northamptonshire Council Details

2.1. Head Office Address
2.1.1. North Northamptonshire Council
Sheerness House, 41 Meadow Road
Kettering
Northamptonshire
NN16 8TL

2.2. Authorised Officer Details
	2.2.1. Contact name:
	Richard Holley

	2.2.2. Address:
	As above

	2.2.3. Telephone number:
	07827088353

	2.2.4. e-Mail address:
	Richard.holley@northnorthants.gov.uk



2.3. Delivery Address or Site Address (if different from above)
2.3.1. As above

2.4. Date of Circulation to Potential Suppliers of Request for e-Quotation
2.4.1. 29th November 2024

3. [bookmark: _Toc69375262]General Details of Requirement

3.1. This contract will be awarded on the basis of both quality (80%), and price (20%).

3.2. Assessment of quality will be based on the answers provided to the questions noted in Section 4.

3.3. The Council has provided a detailed Specification for this requirement, which is embedded at Annex 1 of this document.

3.4. Any questions regarding this invitation to quote must be raised with the Authorised Officer, who can be contacted using the details in Section 2, before the closing date for submission of quotes.

3.5. The Council is not proposing any changes to the standard Terms and Conditions, which are included at Appendix 1 of this document. 

3.6. The Council’s standard payment terms are thirty (30) days from receipt of invoice, providing the work invoiced has been completed.

3.7. The Council’s required Start Date for the Contract is 1st of March 2025

3.8. The Council’s required Completion Date for the Contract is 31st of August 2025

3.9. The Council’s required Guarantee Period is 6 months from delivery until completion of the supply.

3.10. Annexed Contract Documents, relevant to its requirement, are embedded below and can be accessed by double clicking on the document icon.

3.10.1. Annex 1 – Specification





4. [bookmark: _Toc69375263][bookmark: _Hlk63681151]e-Quotation Response

4.1. [bookmark: _Toc69375264]Potential Supplier Details and Authorisation

	4.1.1.
	Quotation reference
	PH/RH/291125

	4.1.2. (a)
	Potential Supplier name
	Click to enter text.

	4.1.2. (b)
	Office address
	Click to enter text.

	4.1.2. (c)
	Invoice address
(if different from above)
	Click to enter text.

	4.1.2. (d)
	Company or charity registration number
	Click to enter text.

	4.1.2. (e)
	Are you a Small, Medium or Micro Enterprise (SME)?
	Choose an item.

	4.1.2. (f)
	Signature
(electronic is acceptable)
	Click to enter text.

	4.1.2. (g)
	Date
	Click to enter a date.


[bookmark: h.gjdgxs]
4.2. Questions

	Project Specific Questions: Industry Links

	Question 1:
	Scoring Methodology:
	Pass/Fail
	Word Limit:
	100 words

	The Council abides by Article 5.3 of the WHO Framework Convention on Tobacco Control. As such, potential Suppliers with any links to the tobacco industry are excluded from this opportunity. Please confirm you have no links to the tobacco industry. 


	Answer:

	Click to enter text.

	Word Count:
	Enter no.








	Project Specific Questions: Suitability

	Question 2:
	Scoring Methodology:
	50%
	Word Limit:
	500 words

	Describe your approach to completing this engagement work, how will your organisation ensure it meet the requirements of the specification?


	Answer:

	Click to enter text.

	Word Count:
	Enter no.



	Project Specific Questions: Experience

	Question 3:
	Scoring Methodology:
	50%
	Word Limit:
	500 words

	This project requires engagement with a specific subsection of Corby residents, provide an example of where your organisation has had to engage with a similar group to gather qualitative and quantitative data.


	Answer:

	Click to enter text.

	Word Count:
	Enter no.



4.3. [bookmark: _Toc69375265]Price Offer

Table A: Pricing Schedule
	Item No.
	Stock Code
	Goods, Services and/or Works to be Provided (“the Supply”)
	Quantity of Units
	Unit Price (ex. VAT)
	Price for Qty Required

	1. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	£Click to enter text.
	£Click to enter text.

	2. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	£Click to enter text.
	£Click to enter text.

	3. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	£Click to enter text.
	£Click to enter text.

	4. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	£Click to enter text.
	£Click to enter text.

	5. 
	Click to enter text.
	Click to enter text.
	Click to enter text.
	£ Click to enter text.
	£Click to enter text.

	
	
	
	Sub-Total
	£Click to enter text.

	
	
	
	Postage, Packaging & Delivery
	£Click to enter text.

	
	
	
	VAT
	£Click to enter text.

	
	
	
	Total
	£ Click to enter text.




[bookmark: _Toc69375266][bookmark: _Hlk63845677]Appendix 1: Conditions of Contract

1. The Council’s standard terms and conditions can be found by clicking on the following link:

1.1. https://www.northnorthants.gov.uk/finance/conditions-contract-purchase-orders-below-ps25000 

1.2. Special Conditions relevant to this e-Quotation are detailed in the box below
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[bookmark: _Toc162346316]Corby Routine and Manual Engagement Project: Specification



1. Introduction and Background



Cigarettes are the only legal consumer product that can kill when used as intended. Whilst smoking rates have declined significantly over the past decade, smoking is still considered the biggest cause of preventable illness and premature death in the UK, accounting for over 64,000 deaths every year. It is estimated that smoking costs England £17.3 Billion per year, £3 Billion of which falls upon Health and Social care. Smoking is also a main cause of health inequalities, responsible for half of the difference in life expectancy between the least and most deprived areas.



Smoking and Vaping is an agreed priority of the North Northamptonshire Health and Wellbeing Strategy. The smoking prevalence across the whole local population is currently 14.8%, with some population groups experiencing much higher levels. One of the population groups locally, are routine and manual workers with a smoking prevalence of 21.8%. Addressing smoking within this population group is a specific focus under the Smoking and Vaping Programme of the Health and Wellbeing Strategy. The Public Health team are adopting a place-based and community engagement approach to address this with a specific project developed.  



The project has been developed specifically focused on working in the town of Corby, which has a large Routine and Manual workforce (%), higher than the national average. The project is being developed and implemented through the Local Area Partnership for Corby, which brings together local stakeholders invested improving health and wellbeing of local communities. The project aims to gather insight to understand the drivers of smoking at a community level, develop local solutions to improve the number of people seeking to stop smoking, and ensure local stop smoking services are acceptable and accessible. 



For this stage of the project, we seek a Supplier to help obtain valuable insights through qualitative and quantitative market research related to smoking in Routine and Manual workers and communities, within Corby.





2. Statement of Requirements



2.1. The Council requires insight to be gathered using qualitative and quantitative research techniques via focus groups, surveys, and one to one interview.



2.2. Data analysis will be conducted by the Supplier, with themes and trends identified to guide Council efforts in the future.



2.3. The Supplier will gather insight from a total of approximately 400 people via survey, 80 people via focus group, and 24 via one-to-one interview.



2.4. Engagement activities will take place either in person or through remote consultation e.g online, over the phone.



2.5. The Supplier shall be responsible for the recruitment of participants, but the Council will make introductions to relevant partners and facilitate recruitment where possible.



2.6. The Supplier will engage in the place-based community engagement approach of the project, working with the local area partnership stakeholders to gain access to priority groups, communities, and organisations.





2.7. Participation in engagement activities is reserved exclusively for Corby residents/organisations that meet at least one of the following criteria:



· Current, or former, smoker

· Routine and manual worker

· Knowledge and/or experience of smoking culture in Corby (e.g personal or professional connection to people that use tobacco)

· Routine and Manual Workplace or Corby GP practice



2.8. The Supplier will ensure that at least 60% of all respondents are current or former smokers.



2.9. For clarity, R&M occupations include, but are not limited to:



· Electrician

· Fitter

· Gardener

· Inspector

· Plumber

· Printer

· Train Driver

· Tool Maker

· Bar Staff

· Caretaker

· Catering Assistant

· Cleaner

· Farm Worker

· HGV Driver

· Labourer

· Machine Operative

· Mechanic

· Messenger

· Packer

· Porter

· Postal Worker

· Receptionist

· Retail Assistant

· Security Guard

· Sewing Machinist

· Van Driver

· Waiter/Waitress



2.10. The Supplier will ensure that individuals from various industries are represented in engagement activities. Evidence of how this will be achieved will be included within an implementation plan, to be agreed by the Council.



2.11. Key areas of interest will be finalised with the Supplier, but will likely include:



· Barriers to stopping smoking

· Factors that influence smoking behaviour

· Perceptions and understanding of harm

· Effective messaging

· Knowledge and access of treatment options

· Primary motivations for stopping smoking

· Environmental and cultural factors associated with smoking

· Future intentions to stop, or continue, to smoke

· What an acceptable and accessible smoking offer would look like in Corby



3. [bookmark: _Toc162346320]Implementation Criteria



3.1. The Supplier will attend a mobilisation meeting with The Council prior to the beginning of the project to detail their implementation plan.



3.2. The project will begin as soon as the mobilisation meeting is completed, and implementation plan agreed.



4. [bookmark: _Toc162346321]Performance Monitoring and Review/Project Management



4.1. The Supplier will be available to attend monitoring meetings with the Council to report project progress every month that the project runs.



5. Deliverables



5.1. The Supplier will produce a final project report detailing:



· Key themes

· Pseudonymised quotes

· Recommendations for future activity

· Demographic data of participants













6. Finance



6.1. The project value is £24,000, which will fund all activities, materials, events, implementation plan development, reports, and any other related expense.



6.2. Payment will be made in full at the beginning of the project before the end of March 2025.



7. Contract



7.1. The contract will begin in March 2025 and end in August 2025.



8. Data Management/ UK General Data Protection Regulation (UK GDPR)



8.1. The collection and processing of personal data is not required as part of this project.



8.2. No personal data will be shared between the Supplier and the Council.



8.3. Pseudonyms will be used where required and no identifiable information will be recorded.



9. [bookmark: _Toc162346318]Business Continuity and Disaster Recovery



9.1. The Supplier must have a Business Continuity plan in place to ensure the project work can be completed in its entirety within a six-month period.
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