	Particulars and details to provide quotation for internal alterations and improvement to existing                       Padstow Community Hub


	PROJECT OVERVIEW


1.

To refurbish and enhance unused space (Community Space 2) into comfortable and usable spaces for community groups, events and meetings. Works to comprise internal alteration to provide two new work/community use areas with associated services, new aluminium windows and doors to whole building and acoustic improvements to ceilings and walls to Community Space 1.
	PROJECT LOCATION/SITE/WORKING AREA


2.

Project Address: Padstow Community Hub, Lawns Car Park, Padstow, Cornwall, PL28 8EB.
3.
Project Site: The site is located in a public car park, adjacent to public footpaths and Council properties that will remain in use at all times.  There is also a Social Club and Council play facilities which will be in use at all times and care will need to be given not to obstruct the public footpaths or car park or prohibit deliveries.  It is also possible at certain times during the week the Food Bank will be operating from main Hub building (usually Thursdays). 

There is ability to provide a separate compound area at one end of the car park.
4.
Working Area: The total working area will encompass the area of the original Community Hub building and adjacent area required to facilitate the works. A detailed method of phasing the works will need to be agreed to maintain access to the Council properties and the adjacent public car park.

There will be no other building works carried out by others at the time of this contract.

	QUOTATION/DRAWING/SCOPE OF WORKS 


5.

Quotation: The documentation and scope of works contained in these papers are intended to convey the scope and broad content of the work, to facilitate accurate comparative analysis. The contractor is expected to visit the site and ascertain the full extent of the works required.  Quotations for parts of the works/project will not be accepted.
6.

Drawing/Plan: 

Plan A: Drawing for these works is not to scale and for indicative purposes only.


Plan B: Plan of the building is not to scale and for indicative purposes only.

7.

The quantities given in these Schedules of Work are for estimating purposes only and are not intended for use in ordering materials. The contractors attention is drawn to the preamble notes in each section.

	QUOTE SUBMISSION


8.

In agreeing to submit quotation for these works you agree to the following conditions:

· Interim payments to the contractor shall be made up to practical completion.  These interim payments to be made following the issue of an invoice and Contractor Administrator assessing the same based upon i) work properly executed; and ii) materials and goods which have reasonably, and properly been brought on to the site for the purpose of the Works having been adequately protected against weather and other casualties.  Padstow Town Council to pay no upfront payments.  

· Retention of 5% during the works to be retained, reduced to 2.5% during the defect period. 

· Unless otherwise agreed, the Rectification Period is 3 months from the date of practical completion.  The Contractor is required to put right any defects in the work due to materials, goods or workmanship which appear during the Rectification Period at entirely their own cost unless otherwise instructed by the Contract Administrator before they are entitled to be paid the final balance of the Contract price.  

· A defects period of one year from the date of completion of the works.
	SITE INVESTIGATION/VISIT


8.

Site Investigation: The Contractor shall carry out any site investigation they consider necessary.  The Contractor shall visit the area, satisfy themself as to facilities for access on to the site and to the building, make their own arrangements regarding such access and make good anything disturbed thereby.  They shall include in their quotation for any expenses they may incur as a result of all conditions imposed in respect of the site, access and working area.

9.

Site Visit: Can be made by prior appointment.  Contractors should contact Padstow Town Council on 01841 532296.  Details in respect of the Schedule of Works to contact the Contract Administrator on 01271 233160 (Shaun Watts).

	INFORMATION OF INTEREST


10.
Damage to Roads, Pavements, Walls and Hedges etc: The Contractor shall be responsible to the Employer for any damage caused by them or their workmen, or by Sub-Contractors, to roads, paths, fences, walls, planted or grassed areas etc., during the execution of the Contract.



Any work of a repair or reinstatement nature to these roads and paths will be executed by the said Authority and the Contractor shall make their own arrangements therewith regarding such repair or reinstatement arising from the execution of the Works, and pay all charges in connection therewith.

11.
Upholding etc of Public Property: The Contractor shall maintain and protect Public Property and the Property of the Water, Gas, Electricity and Telephone Authorities and similar undertakings, and shall make good, or pay for, all damage thereto consequent upon the execution of the Contract. 

12.
Existing Mains/Services: There are all existing main services on site and the Contractor shall allow for the cost of provision of suitable building water and any power needed to execute the works within their prelim costs. 

13.
Risks to Health and Safety: The nature and condition of the site and adjacent buildings cannot be fully and certainly ascertained. However, the following risks are or may be present:



- Existing structures





- Public footpaths that are in constant use



- The presence of the adjacent buildings, play areas and Social Club that are in use at all times that abut the access to the area of work


- Site located adjacent to a public car park 
· All works must be carried out in accordance with the Control of Asbestos at Work Regulations 2006, and relevant HSE Guidance Notes.

· The Contractor shall allow here for all costs in connection with compliance with these provisions.  The CDM Regulations do apply to this project. The accuracy and sufficiency of this information is not guaranteed by the Employer or the CA and the Contractor must ascertain for themself any information they may require to ensure the safety of all persons and the Works.

· The Contractor is required to provide Public Liability Insurance and Risk Assessment prior to commence of work, failure to do so will result in awarded contract being withdrawn.
14.
Soils and Ground Water Information: None available. 
	CONTACT INFORMATION 


Employer: 
Town Clerk, Padstow Town Council, Council Offices, Station House, Station Road, Padstow, PL28 8DA
Tele: 01841 532296

Email: enquiries@padstow-tc.gov.uk 

Contract Administrator (CA): 

Shaun Watts FRICS

Nova Surveyors Ltd, 7 Fore Street, Northam, Bideford, Devon, EX39 7AW
Tele: 01271 233160

Email: info@novasurveyors.co.uk 
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