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6 The Health and Safety File

6.1 Format and Content

The information for the health and safety file is to be compiled and presented by the Principal Contractor in
accordance with the details laid out in Appendix D:
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APPENDIX A

6.2 Principal Contractors Site Rules

Site Rules
All personnel involved with the project must be in possession of a CSCS card.

All personnel will be required to undertake a site induction and method statement briefing programme
prior to being granted permission to start works.

All operatives will be required to have an enhanced DBS check. Failure to do so may result in access
not being granted.

Where work falls under a permit to work system you must ensure that you do carry out that work with a permit
and that you observe the requirements of the permit and associated safe systems of work.

It is your duty to take care of your own health and safety and the health and safety of all other persons on site
who may be affected by your actions or omissions.

You must not carry out any work or operate any equipment for which you are not authorised / trained. All works
are covered by safe systems of work and as such, you must be aware of and work to the requirements of
method statements, risk assessments, permits to work etc.

If you have any concerns over health and safety, including for the safety of others, you are duty bound to report
the issue to your Site Manager. Urgent issues should be reported and addressed immediately.

You must wear high—visibility clothing, safety footwear, safety helmets, safety goggles, ear protectors and
other personal protective equipment where it is appropriate to do so (refer to site specific method statement
and PPE Matrix). PPE is to be looked after by the wearer and is to be used in the proper manner.

Good housekeeping is essential on site. Keep the site tidy at all times. Remove all rubbish as soon as
possible. Stack materials for use in a safe and orderly manner out of reach of unauthorised persons.

All operatives who are involved with machinery and equipment are to be aware of the actions they must take
in the event of a spill or rupture occurring.

No minors or pets allowed on site.
You must not take part or encourage “horse-play” of any kind.

The Principal Contractor reserves the right to implement random drugs or alcohol testing for their workers or
appointed sub-contractors. There will be no consumption of alcohol or taking of drugs and medicines that
could impair your ability to operate safely within the bounds of the site. You may be permanently excluded
from site if unfit due to the influence of drink or drugs.

Individuals who are taking prescribed medication that may impede their actions while on site must
inform the site manager or his deputy before commencing work on the site

You will only be allowed to use the tools and equipment for which you have received appropriate training.

Any defective tools, plant or equipment is to be taken out of service and your Supervisor notified as soon as
possible.

V1.0_10/03/25_FIRST DRAFT 25



Department
for Education

Work that may generate excessive levels of noise must not be undertaken without clearance from the Site
Manager/ Client.

Any vehicles manoeuvring within the premises must be attended by a banksman who will stand away from the
vehicle but able to see the blind side and be within clear sight of the driver.

You are to use the toilets and welfare facilities provided for you. You should ensure that these facilities are not
abused.

All reasonable steps will be taken to prevent access to the workplace by unauthorised persons including any
open excavations or pits.

You are to maintain a clean and tidy appearance whilst working on this project and the removal of shirts and
vests will not be permitted. The wearing of shorts is not acceptable.

Do not leave materials or tools unattended at any time where they could cause harm to others.
Bad behaviour or foul language will not be tolerated.

This is a school and the Principal Contractor expects the highest standards from its operatives and sub-
contractors. Any contravention of site rules may result in the offender being permanently excluded from site
and/or disciplinary action being taken.
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6.4

APPENDIX C

Construction Phase Plan

The Construction Phase Plan should be laid out in the following format and include or address all of
the following topics, which are relevant to the proposed work. The level of detail should be
proportionate to the risks involved in the project.

1.

Description of Project

Project description and programme details inc. key dates
Details of Client, Client, designers, Principal Contractor and other consultants
Extent and location of existing records and plans

Management of the Work

Management structure and responsibilities

Health and safety goals for the project and arrangements for monitoring and review of health and
safety performance

Arrangements for:

Procedural aspects appertaining to the implementation of temporary works (as defined under
the Temporary Works Directive BS 5975: 2008)

Regular liaison between parties on site

Consultation with the workforce

The exchange of design information between designers, Client and contractors on site
Handling design changes during the project

The selection of control of contractors

The exchange of health and safety information between contractors

Site Security

Site induction

On-site training

Welfare facilities and first aid

The reporting and investigation of accidents including near misses

The production and approval of risk assessments and method statements

The Principal Contractor is to advise the Project Management Team on the arrangements put in place
regarding the designated Temporary Works Co-ordinator (TWC) for these works. This will include
evidence of their competency in carrying out these duties.

Site rules

Arrangements for Controlling Significant Site Risks, including:

delivery and removal of materials (Inc. waste) and work equipment taking account of any risks to the
operatives and public e.g. during access to or egress from the site

dealing with services (water, electricity and gas, Inc. temporary electrical installations)
accommodating adjacent land use stability of structures whilst carrying out construction work (inc.
temporary structures and existing unstable structures)

preventing falls

control of lifting operations

the maintenance of plant and equipment

traffic routes and segregation of vehicles and pedestrians

storage of hazardous materials and work equipment
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« other significant safety risks
Health Risks including:

removal of hazardous materials
manual handling

use of hazardous substances
reducing noise and vibration
other significant health risks

*« e e 0w

The Health and Safety File

V1.0_10/03/25_FIRST DRAFT
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APPENDIX D
6.5 Health and Safety File

The Principal Contractor/ Principal Designer is required to obtain and forward all the information to
be included in the health and safety file, submit the completed hard/electronic copies for audit by the
Client in the format described at the end of this section. Once the format and contents have been
agreed the Principal Contractor is to provide the Client with the required number of copies for issue
to the Client.

You should include information about each of the following where they are relevant to the health
and safety of any future construction work. The level of detail should allow the likely risks to be
identified and addressed by those carrying out the work:

Example of Information required:

1. Contents
Information that will be included in the health and safety files includes: -

Introduction

Purpose of the file
Advice to Client
Register of CDM Work

Sub Sections containing the following information

a) Project Directory (principal parties only)

b) A brief description of the work carried out;

¢) Any residual hazards which remain and how they have been dealt with (for example surveys
or other information concerning asbestos; contaminated land; water bearing strata; buried
services etc);

d) Key structural principles (for example, bracing, sources of substantial stored energy
including pre- or post-tensioned members) and safe working loads for floors and roofs,
particularly where these may preclude placing scaffolding or heavy machinery there;

e) Hazardous materials used (for example paint; pesticides; special coatings which should not
be burnt off etc.);

f) Information regarding the removal or dismantling of installed plant and equipment (for
example any special arrangements for lifting, order or other special instructions for
dismantling etc.);

g) Health and safety information about equipment provided for cleaning or maintaining the
structure;

h) the nature, location and markings of significant services, including underground cables; gas
supply equipment; fire-fighting services etc.

i) information and as-built drawings of the structure, its plant and equipment (for example, the
means of safe access to and from service voids, fire doors and compartmentalisation etc.).

j) information and as-built drawings of the structure, its plant and equipment (for example, the
means of safe access to and from service voids, fire doors and compartmentalisation etc.)

2. Maintenance Section
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Manufacturer's literature on Principal materials, fixtures and fittings used.
3. Operation and Maintenance Manuals M&E Services

This section should include the Operation and Maintenance Manuals for mechanical and electrical
services or a cross reference to the Manuals in separate folders.

It must include a statement on the systems installed, how each links to the other systems within the
building where appropriate and emergency stop and start-up procedures, a full breakdown of
requirements is included in the services consultant’s information.

4. Health and Safety File Presentation: -

Electronic Copy: Electronic media copies of all documents are required on CD-ROM with the
following characteristics:

+ Complete Health and Safety file and drawings in Bookmarked PDF format.

- Separate disc of drawings only, in .pdf and .DWG or similar CAD format.

- Hard Copy: Bound paper manuals are required with the following characteristics:

+ Covers: EMGEE (or similar) A4 PVC 4 D White ring binders with clear pocket on full face
and spine sizes: 25, 38, 50, 65mm

- Part Tab Dividers: White stepped 1 to 5 Concord Ref. 06201

« Section Tab Dividers: White stepped 1 to 31 Concord Ref. 06701

- Paper Print of Drawings: Plain paper prints of record drawings are required, folded to A4, for
all contractor and manufacturer's drawings, and placed with the title outermost in clear
plastic pockets.
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SCHEDULE 4: FORMS OF COLLATERAL WARRANTY AND LETTER OF RELIANCE

PART 1

FORM OF COLLATERAL WARRANTY

DATED 20[ ]

[CONTRACTOR]
and

> i

DUTY OF CARE DEED
relating to [ ]

50




a8ed uoi1323||0) 0}
piemio} patlied
2q 0} UOI193s SIY] woJuy [e10] 6'C

‘91 ulnes|
210J3Q Ul 121B\\ "MO|2q 2J8B)INS
Y3IM 10B3U0D Ul Ajjn} JIN] 3unsus

01 umop 1ed pue |1osdol/pues
y1m sadpa || ‘Spise 13s
|snoina.d jan3 31e3sulal ‘UojieAedXd
aseq 01 pues 0 JaAe| Uiyl 9pInoid
sselp | ST'OT'6°C

“[eli21eW Sululewal Aue Jo eale o
juadelpe jjo uea|) -Suipedwod
310j3q WWQST Jo sidhe|

Ul UOIIBARIX3 ||14y0eq ‘apise 13S
\snotna.d |eliajew paljeAedxa uUisn
Suidesspue| 4os | ¥'T0T6C |

Jeliow Juawad (pues yim ,

uona|dwod uo dnjuiod ‘splezey |




THIS DEED is dated 20[ ]

BETWEEN:

(1) [CONTRACTOR] (Company Number [ 1) whose registered office
is at [ | (the “Contractor”); and

(2) [ Jof[ ] (the “Beneficiary”, which
expression includes its successors in title and permitted assigns).

BACKGROUND

(A) By a building contract dated [ ] (the “Building

Contract”) the Employer has appointed the Contractor to carry out and complete
the Works in relation to the Sites.

(B) The Contractor is obliged under the Building Contract to enter into this Deed in
favour of the Beneficiary.

(C) The Contractor has agreed to duly execute and deliver this Deed in favour of the
Beneficiary.
1. DEFINITIONS AND INTERPRETATIONS

In this Deed unless the context otherwise requires, any defined term in this Deed
shall have the same meaning given to such term in the Building Contract.

2. OPERATIVE PROVISIONS

This Deed is made in consideration of the payment of one pound (£1.00) by the
Beneficiary to the Contractor, receipt of which the Contractor acknowledges.

3. CONTRACTOR’S WARRANTIES AND LIABILITIES

3.1 The Contractor warrants to the Beneficiary that;

St it has carried out and completed and will continue to carry out and
complete the Works and its duties and obligations under the Building
Contract in accordance with the Building Contract;

3.1.2  in addition to and without derogation to clause 3.1.1 and to the extent the
Contractor is required to carry out any design in respect of the Works, it
has exercised and will continue to exercise in the design of the Works the
professional skill, care and diligence reasonably to be expected of a
properly qualified and competent designer of the appropriate discipline(s)
acting independently under a separate contract with the Employer and
experienced in carrying out design such as that required under the
Building Contract in relation to works of a similar size, scope, nature,
complexity, location, timescale and value to the Works in relation to:

(a) any design of the Works;
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3.2

3.3

4.1

4.2

(b) the selection and standards of all goods, materials, equipment
or plant for the Works;

3.1.3 it has not and shall not use, and subject to the standard of skill, care and
diligence set out in clause 3.1.2, nor permit, specify or approve for use in
connection with the Works any materials which at the time of use:

(a) are known to be deleterious (either to health and safety or to the
durability of the Works); or

(b) contravene the Statutory Requirements, any relevant standard
or code of practice issued from time to time by the BSI Group
relating to standards or Good Industry Practice; or

(c) do not accord with the guidelines contained in the edition of the
publication Good Practice in Selection of Construction Materials
(British Council for Offices (BCO)), current at the date of use.

The Contractor shall have no liability under this clause 3 that is greater or of longer
duration than it would have had and shall be entitled in any action or proceedings
by the Beneficiary to raise equivalent rights in defence of liability (except for set-off
or counterclaim) if in lieu of this Deed the Beneficiary had been a party to the
Building Contract as joint employer.

For the avoidance of doubt the Contractor warrants to the Beneficiary that the
Contractor shall not raise any defence to a claim by the Beneficiary under this Deed
on the grounds that the losses in respect of which the Beneficiary seeks damages,
compensation or other relief are not losses suffered or to be suffered by the
Employer or that the Employer has suffered no loss. The Contractor shall not be
entitled to rely upon set off, counterclaim or defence arising from non-payment by
the Employer of any monies due under the Contract.

COPYRIGHT

The Contractor as beneficial owner hereby grants to the Beneficiary without further
charge and notwithstanding the completion or abandonment of an Order or
termination or alleged termination of the Contractor's employment under this
Contract an irrevocable, non-exclusive, royalty-free licence to use and reproduce
any of the drawings, details, plans, specifications, CAD materials, calculations,
correspondence, meeting minutes and other information which have been or are
prepared by or on behalf of the Contractor relating to an Order (excluding any
design in the pre-manufactured primary structural systems) and (if relevant) the
designs contained in them (Documents) for any purpose connected with the
works and the advertisement, sale, letting, maintenance, repair, reinstatement,
reconstruction and extension of it, and to grant sub-licences in the terms of this
licence but copyright in the Documents shall remain vested in the Contractor. The
Contractor will not be liable for any use of the Documents by the Beneficiary or its
nominees for any purposes other than those for which the same are or were
prepared. The Beneficiary shall on written request and upon paying a reasonable
copying charge, be entitled to be supplied by the Contractor with copies of the
Documents.

If the use of the Documents as specified in clause 4.1 is found to infringe the rights
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