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The Dominic Barberi Multi Academy
Pre Qualification Questionnaire
for the procurement of 
catering services 2018-2021.









PART 1
This part will not be scored. However, failure to provide all the information requested may result in your bid being excluded from the process.

1. Organisational Information
1.1  	Name of organisation:
	




1.2 	Contact details:
	Name:

	Position in organisation:

	Telephone no.:

	Email address:



1.3   		Main address, phone number and company website:
	





1.4  	Company Registration details:
	Company Registration no.:

	Date of registration:

	Registered address (if different from above):






1.5 	Legal status of your organisation (tick as applicable):
	Sole trader
	

	Partnership
	

	Private Limited Company
	

	Public Limited Company
	

	A Higher Education Institution
	

	A Local Authority
	

	Voluntary organisation
	

	A consortium of companies
	

	Other (please specify)
	



1.6 		Date organisation commenced business (and date of incorporation in the UK if different):
	



1.7 		VAT registration number:
	




1.8 		Is your organisation registered under the Data Protection Act 1998?  If so, please provide your DPA number.
	




1.9 	Please confirm that your organisation is planning to be compliant with the  General Data Protection Regulations by May 2018, and will be willing to assist us with our data auditing.
	





1.10 Please provide / enclose details of your organisation’s structure and total number of employees.
	








1.11   Is your company a subsidiary of another company?  If so, please provide the name and registered office address of the holding or parent company and the ultimate parent (if applicable. Please also confirm that the parent company is willing to guarantee your company’s performance.):

	







1.12	Please confirm that you would be willing to invest in the service eg funding new equipment or redesigning kitchens as part of the contract price.
	













PART 2

All the questions in this section are subject to a PASS/FAIL.  A PASS will be awarded to all NO answers, and YES answers that give details of the incident, and demonstrate how the organisation has learnt from it. A FAIL will be awarded to all YES answers that give insufficient detail/or do not demonstrate organisational learning. If false information is provided, this will lead to automatic expulsion from the process at a later date
2. Eligibility
Please provide confirmation that there are no grounds applicable to your company or to any parent company pursuant to which your company or parent company as a whole might be, or might become, ineligible under Regulation 23 of  the Public  Contracts Regulations 2006 (see Appendix 1 attached to this PQQ for details )
Delete as appropriate
Confirmed *                                   Not confirmed  *
If not confirmed, please supply details separately

[bookmark: _Toc188846801][bookmark: _Toc221077842]
Note : Evidence may be sought at a later date, in confirmation of your answer.

[bookmark: _Toc221079956]3.	Business and Professional Conduct
3.1	Are there any court actions and/or employment tribunal hearings outstanding against your organisation? 
		YES/NO
	 If yes, please give details:

	




3.2	In the last three years has your organisation:

	3.2.1
	Paid damages in respect of failure to perform any contract?                                         
	YES/NO

	3.2.2
	Been successfully sued for breach of contract?
	YES/NO

	3.2.3
	Withdrawn from a contract before the agreed completion date?
	YES/NO

	3.2.4
	Had proceedings for a Receiver, Manager, or Administrator on behalf of a creditor appointed in respect of the organisation’s business.
If the answer to any of these questions is yes, please provide details below.
	







	YES/NO



3.3      Has the Chief Executive or any of the Directors, Partners or Associates been involved in any
            organisation that has been liquidated or gone into receivership?		                      YES/NO
            If YES please state details.

	







         
3.4      Has the Chief Executive, or any of the Directors, Partners or Associates have any convictions
            under the Companies Act? 							YES/NO
            If YES please state details.
	











4.   Insurance

4.1 		Please provide details (name of insurer and indemnity levels) of your organisation’s insurance in respect of:

	
	Insurer
	Limit for single incident
	Indemnity level

	Public Liability
	

	
	

	Professional Indemnity
	
	
	

	Employers Liability
	

	
	



4.2	If your minimum cover is less than £10 million, please let us know what it is and the reason for it.
	





5. Equal Opportunities.

5.1 	Please explain how you comply with your statutory obligations under the Employment Equality (Age) Regulations 2006, the Sex Discrimination Act 1975, the Race Relations Act 1976, the Employment Equality (Religion or Belief) Regulations 2003, the Employment Equality (Sexual Orientation) Regulations 2003, and the Disability Discrimination Act 1995.

	









5.2 	 In the last three years  has your company ever been found guilty of unlawful discrimination 
	in relation  to age, gender,   race, ethnic or national origin, religion or belief, sexual 
	orientation, disability or had a contract terminated due to failure to comply with legislation
	prohibiting discrimination.
YES/NO
If the answer to the above question is YES, please supply details below:	





6.	Health and Safety
6.1	Please provide a copy of your latest Health and Safety Policy and a description of the organisation and arrangements for carrying out that policy (e.g. health & safety management system) as required under s.2(3) of the Health and Safety at Work etc. Act 1974.

6.2 	Please provide your company’s accident statistics (the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 (RIDDOR)) over the last three years:



6.3	Has your company been subject to any prohibition, improvement notices or prosecutions in the last three years?
											YES/NO
	If yes, please give details below:



7.  Safeguarding
7. 1	Please give confirm that all catering staff are DBS checked. Please also supply a copy of your
	safeguarding policy.
	






7.2	Have any of your staff team been subject to a safeguarding investigation? 
											YES/NO
	If the answer is YES, please provide details below, including the outcome and any 
	organisational learning.
		








8.	Ethical Supply Chain Management

8.1  	Please state your company’s approach to ensuring your catering services are provided in an environmentally friendly way.  Please provide a copy of your company’s sustainable procurement  and environmental policies if you have them.
	






8.2      If your company turnover is above £36 million/year, please supply a copy of your ‘Slavery
      and Human Trafficking’ Statement. Please outline your approach to monitoring your supply 
      chains to ensure they are not participating in slavery or human trafficking.

	








[bookmark: _Toc221079957]9 	Financial
9.1	Please indicate the annual turnover of organisation, over the last 3 years. If your organisation is part of a group, please give figures for both your own organisation and the group:
	
	Year
	Organisation annual turnover (£)
	Group annual turnover (£) (where applicable)

	
	
	

	
	
	

	
	
	



9.2       Your Company Accounts:

(a)	If you are an organisation that is registered with Companies House, which you supply with a full set of Audited Accounts, please enclose a copy of the last three years accounts. 
 (b)	If your organisation is not registered with Companies House, or only publish “Abbreviated” accounts then please provide a set of the last three years audited accounts for your own organisation (being the one which makes this application and which will directly provide the service), and the holding company and/or the ultimate parent (if applicable). 
(c)	If your organisation has been trading for less than 3 years, the DBMAC will accept 2 years audited accounts.
(d)	If the organisation has been established for less than 2 years, please provide a business plan for the whole organisation, including a profit and loss account, cash flow forecast and projected balance sheets covering at least the period of the contract. 
Accounts attached								YES/NO

9.3	Please give details of any event between the date on which the latest set of accounts was authorised for issue and the date of the submission of your response to this PQQ that, would have required an adjustment or disclosure:

	






[bookmark: _Toc221079959]10.		Quality Assurance
10.1  Please provide details of your any quality assurance system that you are a member of(e.g. 
	ISO9001, Food For Life or equivalent standard).  Please attach a copy of your quality assurance 	certificate if you have one.  If you have no certification held, please attach a copy of your
	quality assurance policy.

	








10.2  	Please provided details of how you manage your internal quality assurance.
	












[bookmark: _Toc221079960]11. 		Staffing and Management

11.1 		Please provide full details of how your organisation will manage the service, ensuring that there is a suitably qualified team and sufficient supervision and management to deliver all aspects of this contract:

	






11.2 		Please give details of your training policy with regard to staff involved directly in the provision of the service including any minimum expected standards/qualifications:

	







11.3 			Please provide evidence that you understand and can manage obligations under TUPE, with no detriment to the terms and conditions of employees involved in the transfer.
	
		




11.4    Please provide evidence that you would continue to provide the LGPS pension scheme for staff transferring to your organisation under TUPE.
	






PART 3
[bookmark: _Toc221079961]12.	Experience/References/Ability

12.1 		Please provide details of relevant contracts you have been awarded for the provision of school catering services for the past 3 years  in the following table. 

	Client name & full address 
	Brief description of service undertaken, approximate value of contract and period of contract.
	Status of contract (current / finished / terminated)
	Contact name and telephone number

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



NB.  The DBMAC reserves the right to contact any or all of these organisations for a reference.  The DBMAC may also wish to visit them. Your permission to do so will be assumed unless you state any objections. 

13. Enclosures.
Please check you have enclosed the following (if applicable):
	Document
	Enclosed (Y/N)

	Health and Safety Policy
	

	Safeguarding Policy
	

	3 years accounts
	

	Quality assurance certificate
	

	Sustainable procurement/environmental policy
	

	Slavery and Human Trafficking Statement
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14. Declaration

I confirm that I have enclosed all the information required by this Pre-Tender Qualification Questionnaire and certify that all the information supplied is accurate to the best of my knowledge.
I understand that providing false or incomplete information may invalidate this Pre- Tender Qualification Questionnaire response.
I authorise you to contact the referees as stated above.
I understand that it is a criminal offence under the Bribery Act 2010 to give or offer any gift or consideration whatsoever as an inducement or reward to any employee of the Dominic Barberi Multi Academy which will also automatically exclude my company from participating in this tender exercise.

Signed:		
In the capacity of:		
On behalf of:		
[bookmark: _GoBack]Date:	
Electronic signatures are allowed as a means of indicating your acceptance	 

Please return this document and all enclosures to Virginia Moffatt, v.moffatt@dbmac.org.uk by 27th October at 5pm.
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