ANNEX B: Additional Specification Notes & Instructions to Tenderers for LED lighting replacement at Sir William Robertson Academy

	Area of specification
	Requirement

	Fitting environment (ceiling type)
	There are a mixture of ceiling types throughout the buildings, dependent upon their year of constructions.   Some areas have solid ceilings where fittings are directly attached. Other areas have suspended panel ceilings.

Tenderers are required to take this into account when compiling a fixed price cost for installation.  


	Wiring
	It is expected that light fittings will be connected at no extra cost where wiring is sound

	Redecoration
	Tenderers are asked to use fittings that are similar in dimension to existing fittings wherever possible. Where this is not possible and where it is anticipated that redecoration will be required, tenderers are required to include this in their tender price, as outlined in the scope of works

	Sensors
	In corridors, stairwells, the Dining Hall and WC areas, indoor light sensors will be fitted, as specified in the scope of works.

	Emergency lighting system wiring
	An assumption has been made that emergency wiring will not need changing.  Additional costs should be estimated if additional wiring is needed for this system

	Bulb wattage
	Bulb wattages specified are for comparative purposes.  If you have different expectations in terms of wattage this must be specified by the tenderer in their response, ensuring that these deliver the required LUX levels

	Fitting
	Fitting makes and models should be detailed as part of the response

	Site integrity and cleanliness
	It is expected that the site will be left in a suitable state and as found.  The tender price should include provision for a final site clean if deemed necessary by the tenderer.

	Warranty on chosen fittings
	The Trust expects a 5 year warranty on the products installed. Please provide details.

	Maintenance costs
	The Trust expects the installation to be underpinned by a 3 year maintenance programme.  Please provide details.

	Waste disposal
	The Trust expects the contractor to dispose of all waste ethically and legally.  Please provide details of how you will evidence ths.


Instructions to Tenderers

[bookmark: _GoBack]The Trust requires companies to complete Response Forms 1-3 (inclusive).  These are to be completed fully and not by simply referring all questions to paragraphs in the company’s tender document.  Full completion of Response Forms 1-3 (inclusive) is a condition of tendering.
In addition companies should include a method statement (of no more than six sides of A4, using 11 point Arial font), describing the company’s approach to:
· co-ordinated implementation of the project across the school site prior to the  3 April 2020 start date;
· project management; and
· post contract aftercare


The details of the company’s approach should include:
· discussion of installation planning across the various buildings;
· approximate dates and timescales from order to installation; and
· use of systems and controls which support substantive testing of the fittings, prior to completion of the project.

The practical information should include:
· details of staff experience and training (including those of subcontractors);
· any requirements that you may have for services or information from the school to allow the project to progress effectively and efficiently; and
· confirmation that all requisite safeguarding (Enhanced DBS clearance) and reference checks will be undertaken on staff, prior to commencement of works

(NB - Please rest assured that the Trust has an open mind and is not looking for a specific methodology to be employed). 

Where sub-contractors will play a significant role in the delivery of the services or products under any ensuing contract:
· all information requested should be given in respect of the prime contractor
· the composition of the supply chain should be outlined (using a separate annex), indicating which member of the supply chain will be responsible for which elements within the scope of works. 
NB - tenderers should be aware that where sub-contractors are to play a significant role, any changes to those sub-contracting arrangements may constitute a material change and therefore may affect the ability of the tenderer to proceed with the procurement process or to provide the goods and/or services.
Please restrict answers to a 500 word limit per question (box).
