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Request for Quotation


	Summary Information

Reference number

Larkhall2018
Notice Title

Autism speciality training at Larkhall School
Quotation request date
27 March 2018
Closing date

5pm on 5 April 2018
Anticipated contract start date

11/04/18
Anticipate contract end date

31/03/19 (possible 6 month extension to 30/09/2019)
Is this a smaller part of a primary contract

No  
Lowest value (£)

£5k
Highest value (£)

£35k
Is it suitable for SME and/or VCSE
Yes
CPV Code (if known)



	Officer Name
	Leena Khatri
	Phone
	0207 926 0525

	Directorate
	N&G
	Address
	Civic Centre

	Team or Section
	Transport
	E Mail
	Lkhatri1@lambeth.gov.uk

	


The London Borough of Lambeth Needs to Procure: ​
	Quantity
	Description

	

	1
	Lambeth council is seeking to appoint a supplier to provide cycle training for children at Larkhall School which has a section that caters for children with autism. 
The provider will deliver cycle training on a weekly basis / 30 days per year in a primary school for pupils with autism. Bikes are provided at the school. 
This is roughly 10 days per term, exact days to be agreed in advance with the school. Training delivery will start after the Easter Holiday 2018 and continue for a year with an option to extend for 6 months.


	

	Payment Terms:
	As per contract Terms and Conditions - BACS

	Any Other Conditions:
	n/a

	
	

	Lambeth’s Standard Terms and Conditions of Contract:
	Contract Terms and Conditions provided as an attachment

	Quotation Evaluation Methodology:
	Price + Quality (30% + 70%)


	Description (Specification) 

	1. Background and scope of the requirement

1.1 Lambeth council is seeking to appoint a supplier to provide cycle training for children at Larkhall School which has a section that caters for children with autism. 

1.2 The provider will deliver cycle training on a weekly basis / 30 days per year in a primary school for pupils with autism. Bikes are provided at the school. 

1.3 This is roughly 10 days per term, exact days to be agreed in advance with the school. Training delivery will start after the Easter Holiday 2018 and continue for a year with an option to extend for 6 months subject to satisfactory performance and availability of funding. 
1.4 The expected timetable for the procurement and delivery of this contract is as follows:

Activity

Date

Deadline for submitting clarification questions 

5pm on 3 April 2018
Deadline for submitting tenders

5pm on 5 April 2018
Commencement of contract

9th April 2018
First meeting with school teachers
w/c 9th April 2018
2. Details of the requirement 

2.1 The instructors will work with pupils on two wheelers and a balance bike. Two Instructors should work with pupils in pairs for sessions of 30 minutes each throughout the school day, 7 hours.
2.2 The instructors should take children through the level 1 Bikeability syllabus at a pace that suits their specific needs and factoring in other learning outcomes that staff at the school will brief them about. 

2.3 The instructor’s responsibilities are to write termly reports for each pupil and maintain the bikes that are used.
2.4 The same instructors should work at the school each week so that school staff and pupils can get to know them. Instructor consistency is important.

2.5 The instructors will need to meet the following requirements and evidence of these should be provided:

a. Experience of working with pupils in a SEN setting 

b. Instructors have attended CPD training in SEN teaching

c. Instructors are competent bike mechanics

d. Instructors understanding and practicing non-verbal communications

e. Instructors should have good written skills

f. A guarantee that the same instructors can commit to all sessions with the school

g. Instructors must have the correct level DBS clearance



	Evaluation Criteria 

	1. The submissions will be evaluated on the basis of 70% Quality and 30% Price. Quality and Price scores will be added together to determine the Final Score and the Contract will be awarded to the highest scoring submission. 

1. 2. Price
2.1 The supplier should quote the price for the following (excluding VAT):

A programme of 30 days training for the period from 09 April 2018 until 31 March 2019 which includes two cycle instructors working at Larkhall school with children from 8am until 3pm (7 hours per day in total) as per the specification above. A breakdown of the price quoted should be provided, including a day, and hourly rate per instructor. 
2.2 The total cost quoted for the programme of 30 days training will be used to calculate a price score. Price will be evaluated using the following formula:

Price score = ((Lowest price / (Potential provider’s price)) x 100 
The 30% weighting will then be applied to the score.
2. 3. Evaluation of Quality
3.1 The potential provider should confirm that the following requirement is met: 
No

Question

Response
1

Confirm that your cycle instructors who will be employed on this contract have the required qualifications and meet the requirements set out in Section 5 of the Specification, including that they are DBS checked. You will be required to provide evidence of this prior to contract award.  

Yes/ No
Suppliers who cannot confirm and provide evidence that their instructors who will be employed on this contract are DBS checked will not be awarded the contract.
3.2 The potential supplier should provide a response (no more than two sides of A4 in 11 Arial font per question) which will help the Authority to assess their capability in undertaking the required services:

No

Question

Score

Weighting (%)

1

How you will ensure that the programme set out in the Specification is delivered successfully.

0-5

20

2

Detail the skills and capabilities that will be utilized to deliver the requirements. 

0-5

20

3

 How the previous training that you have delivered demonstrate and will contribute to your success. You may include any relevant examples to support your response.

0-5

20

4

Provide your approach to establishing and maintaining relationships with the children and the school to foster a culture of cycling and learning to cycle.
0-5

20

5

Provide your methodology for the programme of cycle skills training in the SEN school.
0-5

20

Total

100

3.3 An evaluation panel will score the questions in 3.2 based on a scale of 0-5 in accordance with the marking scheme below. The 70% weighting will then be applied to this score.

Marking Scheme - the scoring matrix:

0

Failed to address the question/issue.

1

An unfavourable response/answer/solution. There is limited or poor evidence of skill/experience sought; a high risk that relevant skills will not be available.

2

Less than acceptable. The response/answer/solution/information lacks convincing evidence of skill/experience sought; lack of real understanding of requirement or evidence of ability to deliver; medium risk that relevant skills or requirement will not be available. 

3

Acceptable response/answer/solution/information to the particular aspect of the requirement; evidence has been given of skill/experience sought. 

4

Above acceptable – response/answer/solution/information demonstrates real understanding of the requirement and evidence of ability to meet it (based on good experience of the specific provision required or relevant experience of comparable service or supply).

5

Excellent – response/answer/solution provides real confidence based on experience of the service or supply provision required.  Response indicates that the supplier will add real value to the organisation with excellent skills and a deep understanding of the service or supply requested.

4. The Authority reserves the right to challenge any information provided in response to the Tender and request further information in support of any statements made therein.

5. Potential suppliers must achieve the minimum acceptable score of “3” in order to be awarded the contract. 

6. Where only one (1) submission is received which does not meet the minimum acceptable score, the Authority reserves the right to enter into dialogue and seek assurances regarding the delivery of the requirement.

7. Potential supplier’s responses should be limited to, and focused on each of the component parts of the question posed. They should refrain from making generalised statements and providing information not relevant to the topic.
8. Potential Providers’ responses must clearly demonstrate how they propose to meet the requirements set out in the question and address each element in the order they are asked.

9. Potential Providers’ responses should be limited to, and focused on each of the component parts of the question posed. They should refrain from making generalised statements and providing information not relevant to the topic.

10. Whilst there will be no marks given to layout, spelling, punctuation and grammar, it will assist evaluators if attention is paid to these areas including identifying key sections within responses.
11. Clarification questions and tender submission
Clarification questions and tenders should be submitted by email to Lkhatri1@lambeth.gov.uk by the relevant deadlines.


Note to Suppliers

Please use the following page to provide details of your offer to the Council.  Prices should be shown exclusive of VAT and inclusive of carriage and delivery and all discounts. 

Supplier are required to complete and return the below declaration. Quotes will not be accepted unless it is fully completed. The Details of Quote section can be removed if you intend to submit a written price/quote via your quote system, on headed paper or via email.
Quotation Submission
For Completion by the Supplier
	(Supplier Name) 

	

	Quotation Submission Date:
	

	Contact Name:
	
	
	

	Department (if needed):
	
	
	

	Address:
	
	
	


Our firm does hereby offer to supply the following supplies / services [please delete as appropriate] as per the delivery schedule above.  We include the fixed prices in the table below; prices shown are exclusive of VAT and inclusive of carriage and delivery and all discounts:
Details of Quote
	Description
	Price Per Item, Day or Instance
	Total Price

	

	Price for the whole programme for the year
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


This quotation will remain valid until 90 days, from the Quotation Submission Date above.  

Supplier Declaration
After you have completed this form, please read the statements below and agree to the following statements:
· I have read and understood Lambeth’s procurement guidance for suppliers, “Selling to the Council”
· I accept the Terms and Conditions indicated on this form

· If I am selected to provide the above services and/or supplies this form and the information on it will form part of my contract with the London Borough of Lambeth
· If I am selected to provide the above services and/or supplies I will complete the Council’s Supplier Self Certification form.  Failure to complete this form will result in my quotation not being accepted
· Lambeth is under no obligation to accept the final results of the quotation competition or the lowest price for any particular item submitted by a supplier

· Non-delivery of services or products will result in non-payment by the Council

· False representation could result in de-selection from any competition or termination of contract

· It is a criminal offence to give or offer any gift or consideration whatsoever as an inducement or reward to any servant of a public body.  I understand that any such action will empower the Council to cancel any contract or commission currently in force and may result in my exclusion from future work

· Lambeth has the right to use this information for the prevention and detection of  fraud

If you understand and agree to these statements please check the box below.  By checking the box you also certify that the information you have supplied is accurate to the best of your knowledge, has been prepared by your firm with the absence of collusion and that you accept the conditions and undertakings in this form.  If you do not check the box you will not be able to work with the London Borough of Lambeth:
Yes  FORMCHECKBOX 

  
Quotation Evaluation
For internal Lambeth use only
	Name of Supplier
	Tendered Price
	Total score
	Name of Supplier
	Tendered Price
	Total score

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Actual Contract Start Date:
	Contract End Date:

	Recommended supplier:
	Rationale:

	Type of organisation:                     SME   FORMCHECKBOX 
                                     The 3rd Sector  FORMCHECKBOX 
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