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Appendix A - Travel and Accommodation rates 

Receipts must be submitted with all claims and must be in accordance with these rates 

Accommodation:  

Paid on actual expenditure within the following prescribed ceilings: 

London         £165 

Elsewhere £115 

Private residence £25 

These rates cover a 24 hour period for accommodation only, inclusive of VAT, receipts must be submitted.  

Mileage Rates: 

25p per mile 

A mileage log must be submitted (to/from, mileage/date, to see/purpose) 

Rail Travel 

The actual cost of public transport (normally rail) may be reimbursed.  Economy Class (second class) rail 

tickets should be purchased. 




